
-

AGREEMENT BETWEEN THE ST ATE OF FLORIDA 
OFFICE OF THE ATTORNEY GENERAL 

AND 

CRIME STOPPERS OF LEVY COUNTY, FLORIDA, INCORPORATED 
GRANT NO: 008-15 

CSFA #41.002 

THIS AGREEMENT is entered into in the City of Tallahassee, Leon County, Florida by and 
between the State of Florida, Department of Legal Affairs, Office of the Attorney General, Catalog of 
State Financial Assistance (CSF A) number 41.002, hereafter referred to as the Agency, and Crime 
Stoppers of Levy County, Florida, Incorporated, and its Board of Directors, hereafter referred to 
collectively as the PROVIDER. The parties hereto mutually agree as follows : 

ARTICLE 1. ENGAGEMENT OF THE PROVIDER 
The Agency hereby agrees to engage the PROVIDER and the PROVIDER hereby agrees to 

provide services in accordance with the terms and conditions specified in this contract including 
Attachments A, B, C, D, Exhibit land Exhibit 2, which together constitute the contract document. 

ARTICLE 2. SCOPE OF SERVICES 
The PROVIDER agrees to provide units of deliverables, including reports, findings , and drafts, 

as specified in this contract, which must be received and accepted by the contract manager in writing 
prior to payment. lnvoices for fees or other compensation for services or expenses must include detail 
sufficient to permit proper pre-audit and post-audit. Where compensation for travel expenses is 
permitted in this contract, the PROVIDER shall be compensated in accordance with Section 112.061 , 
Florida Statutes (2014) or at such rates as specified in this contract, whichever is lower. 

Financial consequences, as required pursuant to Florida Statute, Section 215.971 ( c ), shall be 
applied pursuant the requirements of Attachment D on a monthly basis for deliverables I, 2, 3, 4, 6 and 
9, on a yearly basis for deliverables 5 and 8, and on a quarterly basis for deliverable 7. 

The PROVIDER shall neither assign this contract to another party nor subcontract any work 
contemplated under this contract without prior written consent of the Agency. Any assignment or 
subcontract entered into without prior written approval of the Agency shall be null and void. 

The PROVIDER is responsible for all work performed and for all commodities produced 
pursuant to this contract whether actually furnished by the PROVIDER or any subcontractor or service 
provider. Any subcontracts shall be evidenced by a written document. The PROVIDER agrees that the 
Agency shall not be liable to any subcontractor or service provider for any reason. The PROVIDER, at 
its expense, will at the request of the Agency defend and indemnify the Agency against claims by any 
subcontractor or service provider. 
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The PROVIDER shall make payments to any subcontractor within seven (7) working days after 
receipt of full or partial payments from the Agency in accordance with Section 287.0585 , F.S. (2014), 
unless otherwise stated in the contract between the PROVIDER and subcontractor. Failure to pay a 
subcontractor within seven (7) working days will result in a penalty that shall be charged against the 
PROVIDER and paid to the subcontractor in the amount of one-half of one percent (.005) of the amount 
due per day from the expiration of the period allowed for payment. Such penalty shall be in addition to 
actual payments owed and shall not exceed fifteen ( 15%) percent of the outstanding balance due. 

The Agency shall at all times be entitled to assign or transfer its rights, duties, or obligations 
under this contract to another State of Florida government entity after giving written notice to the 
PROVIDER. In the event the State of Florida assigns or transfers this contract, the PROVIDER remains 
responsible for performing its duties and obligations under the contract, and the contract remains 
binding upon the successors and assigns of the PROVIDER. 

ARTICLE 3. AMOUNT OF FUNDS 
The Agency agrees to pay the PROVIDER for services completed in accordance with the terms 

and conditions of this Agreement, the grant application and the budget as approved by the Agency. The 
total sum of monies paid to the PROVIDER for costs incurred for services performed under this 
Agreement shall not exceed the amount of monies deposited into the Crime Stopper Trust Fund within 
the judicial circuit in which monies were collected and available for award. The Agency shall distribute 
funds as equitably as possible, based on amounts collected within each county, when more than one 
county is eligible within a judicial circuit. If the PROVIDER is an official member of the Florida 
Association of Crime Stoppers, monies may only be allocated upon receipt of a Letter of Agreement 
from the appropriate Board of County Commissioners for each county served by the member. ln 
accordance with Attachment B, the total sum of monies approved for the costs incurred under this 

I( Agreement shall not exceed $17,453.55. 
~J' The PROVIDER shall not commingle grant funds with other business or personal funds or r. accounts. 

ARTICLE 4. TIME OF PERFORMANCE 
This Agreement shall become effective on July l , 2015 , or on the date when the Agreement has 

been signed by all parties, whichever is later, and shall continue through June 30, 2016. No Budget 
Modifications to Attachment B or Program Modifications to Attachment D can be made after the 
termination date, June 30, 2016, or when all funds have been used. 

ARTICLE 5. E-PROCUREMENT 
Prior to execution of this Agreement, the Provider shall be registered electronically with the 

State of Florida at MyFloridaMarketPlace.com. If the parties agree that exigent circumstances exist that 
would prevent such registration from taking place prior to execution of this Agreement, then the 
Provider shall so register within twenty-one (21) days from execution. Failure of the Provider to register 
electronically with the State of Florida will result in non-payment of expenditures by Department of 
Financial Services until the program has complied. The online registration can be completed at: 
http ://dms.mytlorida.com/dms/purchasing/mytloridamarketplace. 

ARTICLE 6. AUTHORIZED EXPENDITURES 
Only those expenditures which are outlined in Attachment B, and approved by the Agency, may 

be charged as allowable costs resulting from obligations incurred during the term of this agreement, July 
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1, 2015, through June 30, 2016. The PROVIDER agrees not to make any modifications to Attachment 
B without submitting a Budget Modification request and receiving prior written approval of the Agency. 
Budget amendment requests for transfers between funded line items within the same budget category 
will be given priority status by the Department and will be reviewed for approval within 3 business days 
of receipt of the written request. All other requests to amend the agreement must be submitted in 
writing to the Department for approval prior to implementing the request. The Department will respond 
to such requests within (30) days of receipt. Budget amendments must be approved in writing by the 
Department prior ,to the expenditure or any adjustments between previously approved budget categories 
and/or line items. 

The PROVIDER understands and agrees that funds may not be used to pay for fundraising; to 
pay for lobbying the Legislature, the judicial branch or a state agency; to pay for entertainment, food or 
refreshments; or to purchase decorative items. The PROVIDER further agrees that travel expenses paid 
by grant funds will not exceed state rates pursuant to Section 112.061 , F.S. (2014) and expenditures of 
State financial assistance must be in compliance with laws, rules and regulations applicable to 
expenditures of State funds , including, but not limited to, the Reference Guide for State Expenditures. 
The PROVIDER shall reimburse the Agency for any unused balances of unobligated cash that was 
advanced or paid that is not authorized to be retained for direct program costs in a subsequent period. 
All unauthorized or disallowed expenditures must be refunded to the State; and the PROVIDER shall 
not use grant funds for any expenditures made by the PROVIDER after midnight June 30, 2016, the 
termination date of the Agreement. 

Office space rental reimbursed from the Crime Stoppers Trust Fund may only be used for Crime 
Stoppers activities. The use of the space for other than Crime Stoppers activities will only be 
reimbursed a percentage of the cost based upon the percentage of time that the space is being used for 
Crime Stoppers activities. 

i' 
ARTICLE 7. METHOD OF PAYMENT ,j J ~/,1; / 

The PROVIDER, in accordance with Section 216.181(16), F.S. (2014), may request an advance 7 " 
of up to three months of anticipated expenses for program start-up, noflOexceed one quarter of the gr_ant ~ 
otal. Subsequent payment shall be based on reimbursement of monthly expenditures as reported by the ('­
PROVIDER. Settlement of an advance payment shall begin during the last quarter, or when 75% of the 
budget has been utilized, whichever occurs first. The PROVIDER must remit to the Office of the 
Attorney General all interest earned on the advance payment if such advance payment is deposited into 
an interest-bearing account. 

A Reimbursement Request shall be made monthly based on PROVIDER submission and Agency 
approval of the Reimbursement Request Form, Invoice Tracking Forms, and copies of all invoices and 
receipts listed on the three (3) Invoice Tracking Forms. The Agency requires that support documentation 
of all expenditures be submitted to the Agency prior to approval of the Reimbursement Request Form. 
The PROVIDER shall maintain support documentation of all costs represented on the Reimbursement 
Request Form in their files. The Agency may withhold payment if services are not satisfactorily 
completed. 

Pursuant to Section 215 .422, F .S. (2014 ), the Agency has twenty (20) working days to inspect 
and approve goods and services, and record approved invoices in the financial system of the State, 
unless the bid specifications, purchase order, or this contract specify otherwise. The AGENCY, at any 
time, may require proof that any invoices submitted for reimbursement have been paid in full and all 
appropriate monies removed from the PROVIDER' s bank account prior to submitting reimbursement 
for said expense. If appropriate proof is not provided, or if the monies have not been removed from the 
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PROVlDER' s account, then reimbursement funds may be refused at the AGENCY' s discretion. 
Reimbursement Requests and invoices returned to a PROVIDER due to preparation errors will result in 
a non-interest bearing payment delay. Interest penalties less than one (I) dollar will not be paid unless 
the PROVlDER requests payment. 

In accordance with the provisions of Section 287.0582, F.S. (2014), if the terms of this 
Agreement and payment thereunder extend beyond the current fiscal year, the Agency' s performance 
and obligation to pay under this Agreement are contingent upon an annual appropriation by the 
Legislature. 

The PROVIDER shall , within sixty (60) days following the execution of this agreement, register 
on line with the Department of Financial Services to receive all payments associated with this agreement 
by Electronic Funds Transfer, (EFT). (fh-e EFT-online, registration can be cnrnpleted at: 
http://www.myfloridacfo .com/aadir/O irect depo-s ir web/index.htl117 /J#--"p-J 
ARTICLE 8. VENDOR OMBUDSMAN 

Pursuant to Section 215.422(7), F.S. (2014), the Agency of Financial Services has established a 
Vendor Ombudsman, whose duties and responsibilities are to act as an advocate for vendors who may 
have problems obtaining timely payments from state agencies. The Vendor Ombudsman may be 
reached at (850) 413-5516. 

ARTICLE 9. REPORTS 
The PROVIDER agrees to maintain and timely file such fiscal , inventory, and other reports as 

the Agency may require as incorporated in Attachment C to this Agreement. lf the PROVIDER fails to 
submit the required reports in a timely manner the Agency will withhold processing of reimbursement 
requests until all required reports have been submitted in a satisfactory manner. 

ARTICLE 10. ACKNOWLEDGEMENT 
The PROVIDER agrees to acknowledge the Office of the Attorney General in all publications 

and activities that are funded wholly or in part with Agency grant funds and in all materials produced or 
purchased wholly or in part with Agency grant funds. 

ARTICLE 11. PURCHASES 
The PROVIDER must purchase articles which are the subject of or are required to carry out this 

contract from Prison Rehabilitative lndustries and Diversified Enterprises, Inc. , (PRIDE) identified 
under Chapter 946, F .S. (2014 ), in the same manner and under the procedures set forth in Subsections 
946.515(2) and (4), F.S. (2014). For purposes of this contract, the PROVIDER shall be deemed 
substituted for the Agency insofar as dealings with PRIDE. This clause is not applicable to 
subcontractors unless otherwise required by law. An abbreviated list of products/services available 
from PRIDE may be obtained by contacting PRIDE, (800) 643-8459. 

The PROVIDER must procure any recycled products or materials, which are the subject of or are 
required to carry out this contract, in accordance with the provisions of Section 403.7065, F.S. (2014). 

ff the PROVIDER is a unit of local or state government, the PROVIDER must follow the written 
purchasing procedures of the government agency. If the- PRO'VlDER is a non~profit or for-profi 
organization, the PRUVIDER must comply~ith 60A-L.OQ2, E.A.C. and Chapter 287,..E.S . to obtain a 
minimum of three (3) written quotes fo c.all grant-related purchases equal to or in excess of:.two thousand 
five hundred dollars ($2 ,5ff0] unless it can be documented that the vendor is a sole source supplier. A 
Reimbursement Request must be submitted to the Office of the Attorney General and shall include 
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copies of the three (3) written quotes and proof of the Board of Directors review and approval for all 
products or services exceeding the amount of $2,500. The Agency, upon request, may approve in 
writing an alternative purchasing procedure. 

ARTICLE 12. PROPERTY 
The PROVIDER shall comply with Chapter 273, F. S. (2014) and Florida Administrative Code 

Chapter 691-72. The PROVIDER agrees to be responsible for the proper care, custody and distribution 
of all grant property, and agrees not to sell, transfer, encumber, or otherwise dispose of property 
acquired with grant funds without the written permission of the Agency. Upon expiration of the term of 
this Agreement all such property shall be inventoried and shall be made available for transfer to the 
Agency in the Agency' s sole discretion. 

ARTICLE 13. AUDITS, INSPECTIONS, INVESTIGATIONS, RECORDS AND RETENTION 
The PROVIDER shall maintain books, records, and documents (including electronic storage 

media) in compliance with Section 215 .97, F.S. (2014), sufficient to reflect all income and expenditure 
of funds provided by the Agency under this contract and in accordance with generally accepted 
accounting procedures. 

The PROVIDER shall maintain all client records, financial records, supporting documents, 
statistical records, and any other documents (including electronic storage media) [pertinent to this 
contract..for a period of-five (5) years a~er completion of the contract or longer when required by law. 
In"lhe-e_vent an audi~is required by this contract, records shall be [etaLned~for a mfoimum period of five 
(5}Years after the audi~report-is issued or until resolution of any~ audit findings or litigation basea on the 
terms of this contract, at no additional cost to the ""Agency-. 

The PROVIDER, upon demand, at no additional cost to the Agency, will facilitate the 
duplication and transfer of any records or documents during the required retention period in Article 13, 
Paragraph 2. 

The PROVIDER agrees to assure that these records shall be subject at all reasonable times to 
inspection, review, copying, or audit by Federal , State, or other personnel duly authorized by the Agency 
or law. 

The PROVIDER shall, at all reasonable times, without notice, for as long as records are 
maintained, provide persons duly authorized by the Agency or Federal law pursuant to 45 CFR, Section 
92.36(i)(l 0), full access to and the right to examine any of the PROVIDER' s contracts and related 
records and documents pertaining to this agreement and the grant funds provided hereunder, regardless 
of the form in which such documents are kept. 

The PROVIDER shall provide a financial and compliance audit to the Agency as specified in 
this contract and in Attachment A and ensure that all related party transactions are disclosed to the 
auditor. 

The PROVIDER shall comply and cooperate immediately with any inspections, reviews, 
investigations, or audits deemed necessary by the Office of the Inspector General (Section 20.055 , F.S. 
(2014) or authorized by law. 

ARTICLE 14. MONITORING 
The PROVIDER shall permit persons duly authorized by the Agency to inspect and copy any 

records, papers, documents, facilities , goods and servic~s of the PROVIDER which are relevant to this 
contract, and to interview any clients, employees and subcontractors employees of the PROVIDER 
concerning the performance of the terms and conditions of this contract. Following such review, the 
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Agency will deliver to the PROVIDER a written report of its findings , and the Agency may require the 
Provider to develop, a corrective action plan if the Agency, in its sole discretion, determines that such a 
plan is necessary. The PROVIDER hereby agrees to timely correct all deficiencies identified in any 
corrective action plan. 

ARTICLE 15. RETURN OF FUNDS 
The PROVIDER shall return to the Agency any overpayments made to the PROVIDER, 

uncommitted funds or disallowed items pursuant to the terms and conditions of this contract. In the 
event that the PROVIDER or any outside accountant or auditor determines that an overpayment has 
been made, the PROVIDER shall immediately return to the Agency such overpayment without prior 
notification from the Agency. In the event that the Agency discovers that an overpayment has been 
made, the contract manager, on behalf of the Agency, will notify the PROVIDER and the PROVIDER 
shall forthwith return the funds to the Agency. Should the PROVIDER fail to immediately reimburse 
the Agency for any overpayment, the PROVIDER will be charged interest at the lawful rate on the 
amount of the overpayment or outstanding balance thereof. 

ARTICLE 16. FINAL INVOICE 
[_he PROVIDER agrees to submit th0'- final invQice for payJ]lent- ro tb_e Agency no more than 

orty=fi ve G 51 days after the contract ends or is terminated. If the PROVIDER fails to do so, all rights to 
payment are forfeited and the Agency will not honor any requests submitted after the aforesaid time 
period. Any payment under this contract may be withheld until all reports due from the PROVIDER and 
necessary adjustments thereto have been approved by the Agency. 

ARTICLE 17. NOTICE 
Except as otherwise specified herein, all formal notices required under this contract shall be in 

writing and sent by a method of U.S . Postal Service or expedited delivery service that provides 
verification of delivery, or by hand delivery to the contract manager or the representative of the 
PROVIDER or Agency responsible for administration of the program. 

ARTICLE 18. LIABILITY AND ACCOUNT ABILITY 
The PROVIDER, if a non-profit entity, agrees to provide continuous and adequate director, 

officer, and employee liability insurance coverage against any personal liability or accountability by 
reason of actions taken while acting within the scope of their authority during the existence of this 
contract and any renewal(s) and extension(s) thereof. Upon execution of this contract, the PROVIDER 
shall furnish the Agency written verification supporting both the determination and existence of such 
insurance coverage. Such coverage may be provided by a self-insurance program established and 
operating under the laws of the State of Florida. The Agency reserves the right to require additional 
insurance as specified in this contract. 

ARTICLE 19. INDEPENDENT CONTRACTOR 
The PROVIDER.agrees that it-i s an independent contracfor and not an officer, emplo-}'ee, agent 

servant. joint venture.or partner oLth_e State oLF lorida, except whe[e4 he-PROV-1DER is a..state..Agency. 
Neither the PROVIDER nor its agents, employees, subcontractors or assignees shall represent to others 
that the PROVIDER has the authority to bind the Agency. This contract does not create any right to any 
state retirement, leave or other benefits applicable to State of Florida personnel as a result of the 
PROVIDER performing its duties or obligations under this contract. The PROVIDER agrees to take 
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such actions as may be necessary to ensure that each subcontractor of the PROVIDER will be deemed 
an independent contractor and will not be considered or permitted to be an employee, agent, servant, 
joint venturer, or partner of the State of Florida. The Agency will not furnish services of support (e.g., 
office space, office supplies, telephone service, secretarial or clerical support) to the PROVIDER, or its 
subcontractor or assignee, unless specifically agreed in writing by the Agency. 

All deductions for social security, withholding taxes, income taxes, contributions to 
unemployment compensation funds and all necessary insurance for the PROVIDER, the PROVIDER's 
officers, employees, agents, subcontractors, or assignees shall be the sole responsibility of the 
PROVIDER. 

This Agreement does not vest any rights in third parties and is not intended to be relied upon by 
third parties. 

ARTICLE 20. PUBLIC RECORDS 
The PROVIDER shall comply with Florida Public Records laws and allow public access to all 

documents, papers, letters, or other public records as defined in Subsection 119.011 (12), F.S. (2014), 
made or received by the PROVIDER in conjunction with this contract, unless a statutory exemption 
from disclosure exists. It is expressly understood that the PROVIDER' s failure to comply with this 
provision shall constitute an immediate and substantial breach of contract for which the Agency may 
unilaterally terminate the contract. 

ARTICLE 21. EMPLOYMENT 
The employment of unauthorized aliens by the PROVIDER is considered a violation of Section 

274A(e) of the Immigration and Nationality Act. Knowingly employing unauthorized aliens shall be 
grounds for immediate termination of this agreement. 

The PROVIDER shall utilize the U.S. Department of Homeland Security' s E-Verify System to 
verify the employment of all persons employed during the contract term by the PROVIDER to perform 
employment duties within Florida. 

ARTICLE 22. NONDISCRIMINATION 
The PROVIDER agrees not to discriminate against any employee in the performance of this 

contract or against any applicant for employment because of age, race, religion, color, disability, 
national origin, marital status or sex in accordance with CFOP 60-16. The PROVIDER further assures 
that all contractors, subcontractors, sub-grantees, or others with whom it arranges to provide services or 
benefits to clients or employees in connection with any of its programs and activities are not 
discriminating against those clients or employees because of age, race, religion, color, disability, 
national origin, marital status or sex. This is binding upon the PROVIDER employing fifteen (15) or 
more individuals. 

The PROVIDER must complete the Civil Rights Compliance Questionnaire, CF Forms 946 A 
and B, in accordance with CFOP 60-16. This is binding upon providers that have fifteen ( 15) or more 
employees. 

Subcontractors on any discriminatory vendor list may not transact business with any public 
entity, in accordance with the provisions of Section 287.134 F.S. (2014). 
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ARTICLE 23. CONFIDENTIALITY OF CLIENT INFORMATION 
The PROVIDER agrees not to use or disclose any information concerning a recipient of services 

under this contract for any purpose prohibited by state or federal law or regulations (except with the 
written consent of a person legally authorized to give that consent or when authorized by law). 

ARTICLE 24. PUBLICITY 
Without limitation, the PROVIDER and its employees, agents, and representatives will not, 

without prior Agency written consent in each instance, use any State mark, the name of any State agency 
or other Florida body politic, or the name of any official, officer or employee of the State, in advertising, 
publicity or any other promotional endeavors. Further, the PROVIDER and its employees, agents and 
representatives shall not, without prior Agency written consent, represent, directly or indirectly, that any 
product or service provided by the PROVIDER has been approved or endorsed by the Agency, the 
Attorney General, the State of Florida, or any State agency or other Florida body politic, official, officer 
or employee of the State, or refer to the existence of this contract in press releases, advertising or 
promotional materials distributed to the PROVIDER' s prospective customers. 

ARTICLE 25. PUBLIC ENTITY CRIME 
Pursuant to Section 287.133 , F.S. (2014), the following restrictions are placed on persons 

convicted of public entity crimes to transact business with the Agency: When a person or affiliate has 
been placed on the convicted vendor list following a conviction for a public entity crime, he/she may not 
submit a bid on a contract to provide any goods or services to a public entity, may not submit a bid on a 
contract with a public entity for the construction or the repair of a public building or public work, may 
not submit bids on leases of real property to a public entity, may not be awarded or perform work as a 
contractor, supplier, subcontractor, or consultant under a contract with any public entity, and may not 
transact business with any public entity in excess of the threshold amount provided in section 287.017, 
F .S. (2014), for CATEGORY TWO for a period of thirty-six (36) months from the date of being placed 
on the convicted vendor list. 

ARTICLE 26. GRATUITIES 
The PROVIDER agrees that it will not offer or give any gift or any form of compensation to any 

Agency employee. As part of the consideration for this contract, the parties intend that this provision 
will survive the contract for a period of two years. In addition to any other remedies available to the 
Agency, any violation of this provision will result in referral of the PROVIDER's name and description 
of the violation of this term to the Agency of Management Services for the potential inclusion of the 
PROVIDER's name on the suspended vendors list for an appropriate period. The PROVIDER will 
ensure that its subcontractors, if any, comply with these provisions. 

ARTICLE 27. PATENTS, COPYRIGHTS, AND ROYALTIES 
The PROVIDER agrees that if any discovery or invention arises or is developed in the course of 

or as a result of work or services performed under this contract, or in any way connected herewith, the 
discovery or invention shall be deemed transferred to and owned by the State of Florida. Any and all 
patent rights accruing under or in connection with the performance of this contract are hereby reserved 
to the State of Florida. 

In the event that any books, manuals, films , or other copyrightable materials are produced, the 
PROVIDER shall identify all such materials to the Agency. Any and all copyrights accruing under or in 
connection with performance under this contract are hereby reserved to the State of Florida. 
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The PROVIDER shall indemnify and save the Agency and its employees harmless from any 
claim or liability whatsoever, including costs and expenses, arising out of any copyrighted, patented, or 
unpatented invention, process, or article manufactured or used by the PROVIDER in the performance of 
this contract. The PROVIDER shall indemnify and hold the Agency and its employees harmless from 
any claim against the Agency for infringement of patent, trademark, copyright or trade secrets. The 
Agency will provide prompt written notification of any such claim. During the pendency of any claim of 
infringement, the PROVIDER may, at its option and expense, procure for the Agency, the right to 
continue use of, or replace or modify the article to render it non-infringing. If the PROVIDER uses any 
design, device, or materials covered by letters, patent, or copyright, it is mutually agreed and understood 
without exception that the compensation paid pursuant to this contract includes all royalties or costs 
arising from the use of such design, device, or materials in any way involved in the work contemplated 
by this contract. 

Subcontracts must specify that all patent rights and copyrights are reserved to the State of 
Florida. 

ARTICLE 28. HEALTH INSURANCE PORTABILITY AND ACCOUNTABILITY ACT 
The PROVIDER shall , where applicable, comply with the Health Insurance Portability and 

Accountability Act (42 U.S. C. l320d.) as well as all regulations promulgated thereunder (45 CFR Parts 
160, 162, and 164). 

ARTICLE 29. CONSTRUCTION OR RENOVATION OF FACILITIES USING STATE FUNDS 
Any state funds provided for the purchase of or improvements to real property are contingent 

upon the PROVIDER granting to the state a lien against the property at least to the amount of the state 
funds provided for at least five (5) years from the date of purchase or the completion of the 
improvements or as further required by law. As a condition of receipt of state funding for this purpose, 
the PROVIDER agrees that, if it disposes of the property before the Agency's interest expires or is 
vacated, the PROVIDER will refund a proportionate share of the state's initial investment, as determined 
by the Office of the Attorney General. 

ARTICLE 30. INDEMNIFICATION 
The PROVIDER shall be liable for and indemnify, defend, and hold the Agency and all of its 

officers, agents, and employees harmless from all claims, suits, judgments, or damages, including 
attorneys ' fees and costs, arising out of any act or omission or neglect by the PROVIDER and its agents, 
employees and subcontractors during the performance or operation of this contract or any subsequent 
modifications or extensions thereof. 

The PROVIDER' s evaluation or inability to evaluate its liability shall not excuse the 
PROVIDER's duty to defend and to indemnify the Agency within seven (7) days after notice by the 
Agency. After the highest appeal taken is exhausted, only an adjudication or judgment specifically 
finding the PROVIDER not liable shall excuse performance of this provision. The PROVIDER shall 
pay all costs and fees including attorneys ' fees related to these obligations and their enforcement by the 
Agency. The Agency' s failure to notify the PROVIDER of a claim shall not release the PROVIDER 
from these duties. The PROVIDER shall not be liable for the sole negligent acts of the Agency. 

ARTICLE 31. TERMINATION 
This contract may be terminated by either party without cause upon...not.J ess than thirt-y (30} 

calendar days notice--in writing to the other party- unless a shorter time-period is mutually ag[eed upon in 
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writing. Notices under this Article shall be delivered by a method of U.S. Postal Service or expedited 
delivery service that provides verification of delivery, or by hand delivery, to the contract manager or 
the representative of the PROVIDER or Agency responsible for administration of the program. 

ln the event funds for payment pursuant to this contract become unavailable, the Agency may 
terminate this contract upon no less than twenty-four (24) hours notice in writing to the PROVIDER. 
Said notice shall be sent by a method of U.S. Postal Service or any expedited delivery service that 
provides verification of delivery, or by hand delivery, to the contract manager or the representative of 
the PROVIDER responsible for administration of the program. The Agency shall be the final authority 
as to the availability and adequacy of funds. 

Failure of the PROVIDER to perform its contractual duties or obligations in a manner 
satisfactory to the Agency shall be grounds for termination for cause. This contract may be terminated 
for cause upon no less than twenty-four (24) hours notice in writing to the PROVIDER. lf applicable, 
the Agency may employ the default provisions in Rule 60A- l .006(3), Florida Administrative Code. 
Waiver of breach of any provisions of this contract shall not be deemed to be a waiver of any other 
breach and shall not be construed to be a modification of the terms and conditions of this contract. The 
provisions herein do not limit the Agency' s right to any remedies at law or in equity. 

ln the event this Agreement is terminated or upon expiration all supplies, equipment and 
property purchased with grant funds shall be inventoried and in the Agency' s discretion returned to the 
Agency. Any finished or unfinished documents, data, studies, correspondence, reports and other 
products prepared by or for the PROVIDER under this Agreement shall be made available to and for the 
exclusive use of the Agency. The PROVlDER agrees to return all unexpended funds to the Agency 
within 30 days of the earliest of the effective date of termination or expiration of the Agreement. 

Notwithstanding the above, the PROVlDER shall not be relieved of liability to the Agency for 
damages sustained by the Agency by virtue of any termination or breach of this Agreement by the 
PROVIDER. 

ln the event this Agreement is terminated, the PROVfDER shall be reimbursed for costs of 
services provided through the effective date of termination, if proper and complete documentation is 
received by the Agency within 30 days following the termination of this agreement. 

ARTICLE 32. AMENDMENTS 
A party may request reasonable changes to the provisions of, or scope of services to be 

performed under Attachment B of this Agreement. Such changes that are mutually agreed upon by all 
parties shall be confirmed in writing by each party. Such changes which are deemed by the Agency to 
be substantial modifications to the goals, objectives, or strategies shall require the submission of a 
written Program Modification request. Any approved Program Modification shall be incorporated into 
Attachment B of this Agreement. 

ARTICLE 33. OFFICIAL PAYEE AND REPRESENTATIVES (Names, Addresses, Telephone 
Numbers and Email Address): 

25. PROVIUER name, as shown on page 1 of this contract, and mailing address of the official 
payee to whom the payment shall be made is: 

Name: Crime Stoppers ofl.:evy County,"Florida, Incorporate 
Address: Post Office Box 1846 
City, State Zip: Bronson,"'Florida 3262'1 
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Telephone Number: (352) 221-4560 
Email Address: crimestopperoflc@bellsouth.net 

26. The name_of th~contact person and street address where financial and administrative 
records are~maintained is: 

Name: Monroe A. Crews 
Address: Post Office Box 1846 
City, State Zip: Bronson ,~Florida 32621 
Telephone Number: (352) 672-8256 
Email Address: crimestopperoflc@bellsouth.net 

27. The name, address, and telephone number of the representative of the PROVIDER 
responsible for administration of the program under this contract is: 

Name: Paula Sprague., President 
Address: Post Office Box 1846 
City, State Zip: Bronson, Florida'32621 
Telephone Number: (352) 221-4560 
Email Address: crimestopperoflc@bellsouth.net 

28. Th~name, address, and telephone number of the contract manager for the-Agency for this 
contrac~is: 

Name: Edna Smith, Program Administrator 
Address: PL -01 , The Capitol 
City, State Zip: Tallahassee, Florida':32399-1050 
Telephone Number: (850) 414-3357 
Email Address: edna.smith@myfloridalegal.com 

In the event of any change concerning an offi cial payee, representative, or offi ce (names, addresses, 
telephone numbers), notice of such change shall be provided in writing to the other party and attached as 
a supplement to the orig inal copies of this contract. 

ARTICLE 34. GOVERNING LAW 
This contract is executed and entered into in the State of Florida, and shall be construed, 

performed and enfo rced in a ll respects in accordance with Florida law without reference to conflict of 
laws principles. 

ARTICLE 35. JURISDICTION AND VENUE 
The parties consent to jurisdiction and venue in the appropriate State court in Leon County, 

Florida. 

ARTICLE 36. AGREEMENT AS INCLUDING ENTIRE AGREEMENT 
Thi s contract and its attachments, Attachment A, Attachment B, Attachment C, Attachment D, 

Exhibit 1 and Exhibit 2, and any exhibits referenced therein, together w ith any documents incorporated 
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by reference, contain all the terms and conditions agreed upon by the parties. There are no provisions, 
terms, conditions, or obligations other than those contained herein, and this contract shall supersede all 
previous communications, representations, or agreements, either verbal or written between the parties. If 
any term or provision of this contract is determined by a court of law to be unlawful or unenforceable, 
the remainder of the contract shall remain in full force and effect. 

By signing this contract, the parties agree that they have read and agree to the entire contract, as 
described in Article 36 above. 

IN WITNESS THEREOF, the parties hereto caused this contract to be executed by their undersigned 
officials as duly authorized. 

PROVIDER: Crime Stoppers of Levy County, Florida, Incorporated 

AGENCY: Office of the Attorney General 

f ru,,,4 11,~ k -27-j~ 
PRESIDENTiCN0F THE BOARD 

~~~ ~-i;Z'HJ-
TREASURER, BOARD OF DIRECTORS 

~~~ t.-;t;-/ J--

SECRETARY, BOARD OF DIRECTORS 

   
FEDERAL EID# of PROVIDER 

The Department of Legal Affairs 
State of Florida 

-- 1~)cr 

PROVIDER Fiscal Year Ending Date: ~ -~D-Jol? 

REcc1vc0 
~ULi 06. 2015 

~~~" 
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ATTACHMENT A 
Florida Single Audit Act Requirements 

RECEIVED 
1
JUL106 2015 

~--=~ 
The administration of resources awarded by the Agency to the PROVIDER may be subject to audits 
and/or monitoring by the Agency or its designee as described in this section. 

MONITORING 

In addition to reviews of audits conducted in accordance with OMB Circular A-133 and Section 215 .97, 
F.S. , as revised (see "Audits" below), monitoring procedures may include, but not be limited to, on-site 
visits by Agency staff, limited scope audits as defined by OMB Circular A-133 , as revised, and/or other 
procedures. By entering into this agreement, PROVIDER agrees to comply and cooperate with any 
monitoring procedures/processes deemed appropriate by the Agency. In the event the Agency 
determines that a limited scope audit of PROVIDER is appropriate, PROVIDER agrees to comply with 
any additional instructions provided by the Agency staff to PROVIDER regarding such audit. 
PROVIDER further agrees to comply and cooperate with any inspections, reviews, investigations, or 
audits deemed necessary by the Chief Financial Officer (CFO) or Auditor General. 

AUDITS 

PART I: FEDERALLY FUNDED 

This part is applicable if PROVIDER is a State or local government or a non-profit organization as 
defined in OMB Circular A-133 , as revised . 

1. In the event that PROVIDER expends $300,000 ($500, 000 for fiscal years ending after 
December 31, 2003) or more in Federal awards in its fiscal year. PROVIDER must have a single 
or program-specific audit conducted in accordance with the provisions of OMB Circular A-133 , 
as revised. Exhibit I to this agreement indicates Federal resources awarded through the Agency 
by this agreement. In determining the Federal awards expended in its fiscal year, PROVIDER 
shall consider all sources of Federal awards, including Federal resources received from the 
Agency. The determination of amounts of Federal awards expended should be in accordance 
with the guidelines established by OM B Circular A-133 , as revised. An audit of PROVIDER 
conducted by the Auditor General in accordance with the provisions OMB Circular A-133 , as 
revised, will meet the requirements of this part. 

2. In connection with the audit requirements addressed in Part I, paragraph I, PROVIDER shall 
fulfill the requirements relative to auditee responsibilities as provided in Subpart C of OMB 
Circular A-133 , as revised. 

3. If PROVIDER expends less than $300,000 ($500, 000 for fiscal years ending after December 31, 
2003) in Federal awards in its fiscal year, an audit conducted in accordance with the provisions 
of OMB Circular A-133 , as revised, is not required. In the event that PROVIDER expends less 
than $300,000 ($500, 000 for fiscal years ending after December 31, 2003) in Federal awards in 
its fiscal year and elects to have an audit conducted in accordance with the provisions of OMB 
Circular A-133 , as revised, the cost of the audit must be paid from non-Federal resources (i.e., 
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the cost of such an audit must be paid from recipient resources obtained from other than Federal 
entities). 

PART II: STATE FUNDED 

This part is applicable if PROVIDER is a non-state entity as defined by Section 215.97(2), Florida 
Statutes. 

1. In the event that PROVIDER expends a total amount of state financial assistance equal to or in 
excess of $500,000 in any fiscal year of such recipient (for fiscal years ending September 30, 
2004, or thereafter) , PROVIDER must have a State single or project-specific audit for such fiscal 
year in accordance with Section 215.97, Florida Statutes; applicable rules of the Department of 
Financial Services; and Chapters I 0.550 (local governmental entities) or 10.650 (nonprofit and 
for-profit organizations), Rules of the Auditor General. EXHIBIT 1 to this agreement indicates 
state financial assistance awarded through the Agency by this agreement. In determining the 
state financial assistance expended in its fiscal year, PROVIDER shall consider all sources of 
state financial assistance, including state financial assistance received from the Agency, other 
agencies, and other non-state entities. State financial assistance does not include Federal direct 
or pass-through awards and resources received by a non-state entity for Federal program 
matching requirements. 

2. In connection with the audit requirements addressed in Part II , paragraph l; PROVIDER shall 
ensure that the audit complies with the requirements of Section 215.97(8), Florida Statutes. This 
includes submission of a financial reporting package as defined by Section 215.97(2), Florida 
Statutes, and Chapters l 0.550 (local governmental entities) or 10.650 (nonprofit and for-profit 
organizations), Rules of the Auditor General. 

3. If PROVIDER expends less than $500,000 in state financial assistance in its fiscal year (for 
fiscal years ending September 30, 2004, or thereafter), an audit conducted in accordance with the 
provisions of Section 215.97, Florida Statutes, is not required. [n the event that PROV LO ER 
expends less than $500,000 in state financial assistance in its fiscal year and elects to have an 
audit conducted in accordance with the provisions of Section 215 .97, Florida Statutes, the cost of 
the audit must be paid from the non-state entity ' s resources (i.e. , the cost of such an audit must 
be paid from PROVIDER' s resources obtained from other than State entities). 

4. NOTE: FOR ADDITIONAL INFORMATION, PLEASE GO TO: 
https://apps.fldfs.com/fsaa/ 

PART III: OTHER AUDIT REQUIREMENTS 

Pursuant to Section 215 .97(8), Florida Statutes, State agencies may conduct or arrange for audits of state 
financial assistance that are in addition to audits conducted in accordance with Section 215.97, Florida 
Statutes. [n such an event, the State awarding agency must arrange for funding the full cost of such 
additional audits. 
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PART IV: REPORT SUBMISSION 

1. Copies of reporting packages for audits conducted in accordance with OMB Circular A-133 , as 
revised, and required by PART I of this agreement shall be submitted, when required by Section 
.320 (d), OMB Circular A-133 , as revised, by or on behalf of PROVIDER directly to each of the 
following: 

A. The Office of the Attorney General 
Rick Nuss, Bureau Chief 
Bureau of Criminal Justice Programs 
PL-01 , The Capitol 
Tallahassee, Florida 323 99-1050 

B. The Federal Audit Clearinghouse designated in OMB Circular A-133 , as revised (the number 
of copies required by Sections .320 (d)(l) and (2), OMB Circular A-133 , as revised, should 
be submitted to the Federal Audit Clearinghouse), at the following address : 

Federal Audit Clearinghouse 
Bureau of the Census 
1201 East I 01

h Street 
Jeffersonville, IN 47132 

C. Other Federal agencies and pass-through entities in accordance with Sections .320 (e) and (f), 
OMB Circular A-133 , as revised . 

2. In the event that a copy of the reporting package for an audit required by PART I of this 
agreement and conducted in accordance with OMB Circular A-133 , as revised, is not required to 
be submitted to the Agency for the reasons pursuant to Section .320 (e)(2), OMB Circular A-133 , 
as revised, PROVIDER shall submit the required written notification pursuant to Section .320 
(e)(2) and a copy of PROVIDER' s audited schedule of expenditures of Federal awards directly 
to the Agency' s Contract Manager listed in this Contract. 

3. Copies of financia l reporting packages required by PART II of this agreement shall be submitted 
by or on behalf of PROVIDER directly to each of the following: 

008-15 

A. The Agency at the following address : 

The Office of the Attorney General 
Rick Nuss, Bureau Chief 
Bureau of Criminal Justice Programs 
PL-01 , The Capitol 
Tallahassee, Florida 32399-1050 
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B. The Auditor General 's Office at the following address: 

Auditor General ' s Office 
Room 401, Pepper Building 
111 West Madison Street 
Tallahassee, Florida 32399-1450 

4. Copies of reports or the management letter required by PART III of this agreement shall be 
submitted by or on behalf of PROVIDER directly to the Agency's Contract Manager listed in 
this Contract. 

5. Any reports, management letter, or other information required to be submitted to the Agency 
pursuant to this agreement shall be submitted timely in accordance with OMB Circular A-133, 
Florida Statutes, and Chapters l 0.550 (local governmental entities) or I 0.650 (nonprofit and for­
profit organizations), Rules of the Auditor General, as applicable. 

6. PROVIDER, when submitting financial reporting packages to the Agency for audits done in 
accordance with OMB Circular A-133 or Chapters l 0.550 (local governmental entities) or 
l 0.650 (nonprofit and for-profit organizations), rules of the Auditor General, should indicate the 
date that the reporting package was delivered to PROVIDER in correspondence accompanying 
the reporting package. 

PART V: RECORD RETENTION 

l. PROVIDER shall retain sufficient records demonstrating its compliance with the terms of this 
agreement for a period of five (5) years from the date the audit report is issued, and shall allow 
the Agency or its designee, CFO, or Auditor General access to such records upon request. 
PROVIDER shall ensure that audit working papers are made available to the Agency or its 
designee, CFO, or Auditor General upon request for a period of three (3) years from the date the 
audit report is issued, unless extended in writing by the Agency. 

NOTE: Records need to be retained for at least five years to comply with record retention 
requirements related to original vouchers prescribed by the Department of State, Division of 
Library and Information Services, Bureau of Archives and Records Management. 
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EXHIBIT-1 

FEDERAL RESOURCES AWARDED TO PROVIDER PURSUANT TO THIS AGREEMENT 
CONSIST OF THE FOLLOWING: 

No Federal Project Funds Awarded 

STATE RESOURCES AWARDED TO PROVIDER PURSUANT TO THIS AGREEMENT 
CONSIST OF THE FOLLOWING: 

MATCHING RESOURCES FOR FEDERAL PROGRAMS: 

No Matching Funds for Federal Programs Awarded 

SUBJECT TO SECTION 215.97, FLORIDA STATUTES: 

STATE PROJECT AGENCY 
#41.002 Office of the Attorney General 

PROJECT TITLE 
Crime Stoppers 

AWARD 
AMOUNT 
$17,453.55 

TOTAL STATE FUNDS AWARDED SUBJECT TO SECTION 215.97, F.S. $17,453.55 

COMPLIANCE REQUIREMENTS APPLICABLE TO ST ATE RESOURCES AW ARD 
PURSUANT TO THIS AGREEMENT ARE AS FOLLOWS: 

1. Activities Allowed 
2. Allowable Cost 
3. Cash Management 
4. Equipment and Real Property Management 
5. Period of Availability 
6. Reporting 

Specific compliance requirements for State financial assistance awarded pursuant to this 
agreement can be found on the Florida Single Audit Act website at: https://apps.fldfs.com/fsaa/ 

NOTE: section .400(d) ofOMB Circular A-133, as revised, and Section 215.97 (5), Florida Statutes, 
require that the information about Federal Programs and State Projects included in Exhibit 1 be 
provided to PROVIDER. 
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RE c ~~&QIME STOPPERS TRUST FUND 

JUN 1 _._ 2015 ATTACHMENT I 

~Ee~ . -
It, 

OrHnlHtlonlnformttlon 

Named Agency or Organization: ~me Stoppers of Levy County 

Organization Mailing Address: F· 0 . Box 1846 t Applicable Judicial Circuits: 18th Judicial Circuit 

Oty: jeronson I State: D Zip: 132621 I 
Federal Identification Number:  I Participating Counties:ILevy 

Total Budget Request: j $17,45355 I 

....,..- ·1 

Individual to Contact in Case of Question: !Paula Sprague I Area Code/Phone No. I + 1 (352) 221-4560 

E-Mail Address: ~lmestopperoflc:Obellsouth.net 

Coordination of Stryica; lt/enti(y agencies with which the organization will coordinate its services. 

Agency: jLeV! County Sheriff I Agency: ICJllefland Police Department 

Agency: jCedar Key Police Department I Agency: jWmtston Police Department 

Agency: ll!¥Y County Code Enforcement I Agency: I I 
Agency: Agency: I ) 
Agency: Agency: I I 
Agency: I I Agency:.....__ ___________ ____. 

Agency: Agency: 

Agency: Agency: 

Agency: Agency: 

Agency: Agency: 
....__-~~-----------

~ ~r J 
Agency: I I Agency: ( J 
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Section 2. Certlftaition Signatures 

Name of Program Di.rector. !Paula Sprague I Title: !President I 
Street. Post Office Box or Drawer: jP.O. Box 1846 I Area Code/relephone No. I + 1 (352) 221-4560 

Oty: jeronson I State: EJ Zip: 132621 l Area Code/Fax No. 

Signature of Program Director. fJ.o.:..u.4 A,i.(,a~ Date of Signature: ~5/27 /2015 I 
E-Mail Address: jCrimestopperoflc@bellsouth.net 

Name of Authorizing Offlclal:IPaula Sprague j Title: !President 

Street, Post Office Box or Drawer. IP. 0. Box 1846 I Area Code/relephone No. I +1(352)221-4560 j 

Qty: Fronson ) State: D Zip: 132621 J Area Code/Fax No. 

SignatureofAuthorizJngOfficial: f'au/4 ~t#L.LL DateofSignature: ~/27/2015 I 
E-Mail Address: lo:imestopperoflc@bellsouth.net 

Name of Financial Officer. jMOnroe Crews j Title: jSecretary/rreasurer 

Street. Post Office Box or Drawer: !P.O. Box 1846 J Area Code/refephone No. I  I 
City: /Bl'Ol)scn 1 State: EJ Zip:  I Area Code/Fax No. 

SignatureofFinancialOfficer. ~ J--(l~teofSignature: F5127/2015 I 
E-Mail Address: ~lsouth.net 
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Section 3. Orpnmtlon Board of Dfrec:ton 

1,..... ...... ...... E-M91MdNll 111 .... 

Chairman/President (Paula Sprague/crimestopperoflc@bellsouttt.net ) 181 YES 

Vice Chairman/President jeryan Ounn/crlmestopperoflc@bellsouth.net ] 181 YES 

Treasurer: (Monroe Crews/crimestopperoflc@bellsouth.net 1181 YES 

Secretary: (Monroe Crews/crimestopperoflc@bellsouth.net 181 YES 

Immediate Past President jPaula Sprague/crimestopperoflc@bellsouth.net 181 YES 

Board Member: (0anny Sprague/crimestopperoflc@bellsouth.net 181 YES 

Board Member: (Sally Colllns/crimestopperoflc@bellsouth.net 181 YES 

Board Member: (Gale Plerce/crimestopperoflc@bellsouth.net 181 YES 

Board Member: (0eanna Dobbins/crimestopperoflc@bellsouth.net 181 YES 

Board Member: (erencta A. Kordglen/crimestopperoflc@bellsouth.net ) 181 YES 

Board Member: D YES 

Board Member: 0 YES 

Board Member: D YES 

Board Member. D YES 

Board Member: D YES 

Board Member: D YES 

Board Member: D YES 

Board Member: D YES 

Board Member: D YES 

Board Member: D YES 

Board Member: D YES 

Board Member: 0 YES 

Board Member: D YES 
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Mlulon 
Statwntnt 

The mission of Crime Stoppers of Levy County is to carry out the community offensive against aime by 
motivating the public to report infonnation about crime that may lead to an arrest and to provide 
rewards for citizen's corporation. 

INFORMATION ABOUT AREA SERVED 

Poput.tlon Served by Otg11nlzatton: 39,613 

Crime Rate per County Served (per UCR): 41.S 

Number ol Media Outlets: 8 

Are Biiiboards Av•il•ble In Your Area?: 18] YES O No 

Number,•• minimum, aff local Law'Enforcement Agencies: 5 

Number of Schools In ArH Served by Organization: 

High Schools: 4 

Mldclht Schools: 5 

Elementary Schools: 5 

Colleges: 2 

Other Schools Served: (Private, Chartered, Christian, etc.) 4 

Numb. of Publk Tr.nsportatlon Entitles Available in Area Served: 

Nwnberof Community Events In ArH Served: 16 
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%ofincrease or #ofCases #ofRewards Total #of % of Rewards Paid YHr # ofTips Written - Decrease in #of Arrests 
Cleared Approved Rewards Paid vs. Approved TipsWritten 

2011-2012 51 5 3 7 s 71.43% 

2012-2013 61 0 0.00% 3 1 4 0 0.00% 

10 19.61% 

-
2013-2014 54 -7 -11.48% 2 2 2 1 50.00% 

0 0.00% 

Year 
$ Spent on Public 

Cost per Tip 
$ Amount of Grant 

Awareness* Funds Reimbursed 

2011-2012 $1, 175.00 $23.04 $1, 175.00 

2012-2013 $10,885.77 $178.46 $10,885.77 

2013-2014 $8,164.60 $151.20 $8,164.60 

*Dollars spent on Rewards and PubUc Education Category, not Dollars Budgeted. 

Type Here: Updates and continuing education for the Tip Soft software pfOgram has increased the knowledge of both the LEO and the 
Board Members. The LEO, on a regular bases. provided rurrent and up-to-date information to the Board on a quarterly bases 
and to the Rewards Approval Committee on a monthly bases. This infotrnatlon and training helped pmmote a more realistic 
review of our tip program. This was a definitely an effective and productive move on the program's part. 

The number of media outlets. especially the digital ones, within the county continues to Increased in readership and in doing 
so has heighten our potential for greater public awareness. The use of pamphlets and brochures handed out at community 
events continues to bring attention to the program. We continue to support the law enforcement agencies financially as 
much as possible. We have even had the levy Sheriff's Department co-purchase items with the program making it even 
more productive and cost effective. 

The appointment of a three person Reward Committee has helped to promote a quicker tum around time and with multi­
media capabilities has helped with meeting times and approvals. Although the cost to the program for this activity was :zero 
the productive has been increased. 
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Type Here: I During the FY20l 4-1 S the LEO of our program was changed with the election of a new Sheriff. We were indeed happy to get 
back our old lfO, who already knew the program and was able to continue providing current and accurate tip information for 
the program and was. able to meet with the Rewa.rds Committee either in person or through multi-media .. Our program 
elected to stay with the TipSoft program for the 2014-2015 year, however because of Increased funds the program is looking 
for a new service. Until this is established and proven a better avenue, we will continue with a tried and trusted service which 
continues to meet our performance standard. 

Even with an increase In BOard Members, it was voted and approved by the 80ard, to keep the Secretary/Treasurer position as a 
combined office. It was generally felt that with time and experience that others will want to seek an Officer position. With the 
unexpected death of our Vtee-Presldent. one of the new 80ard Members shoulder the responsibility and took over the position. 
Elections for the next fiscal year are planned for our June 2015 Board Meeting. 

With the election of our new Sheriff support and interest from the Sheriffs Department ls continuing to grow and we now have 
members from the Department coming to our meeting and seeking our assistance in obtaining information. on high level 
cases. The Sheriff's attitude toward the Crime Stopper program Is being seen as positive throughout the Department. Also. it 
has opened a few more channels to our local police departments and getting their attention. 

We continue to meet with the levy County Board of Commissioners to give them updates and insights on our work and 
progress. The Interest of the Commissione.rs continues to be peaked and they freely express their desires to help us in anyway 
that they can. 

It is felt that we have meet all of our performance measures for the 2014-15 fiscal year. 
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.,.,.,,..,.,,,.,.,.,.,,.calll(/t)l1G/111Mm:l$ift/ Pullllc&lur.otlon, ~ 

.... ,...,,QlffpWyon4o Budgd Swnmalyatdternd. Pl'Olllde lnlcntarlon on oll 
~,-.... ....,,,_l'Wtdteseflne(JJdftcriws:9n:11•••1.. 

-w•••norlltnlt(Jedto, •lbllO•a~111n1s. ·B10n1c11naW111be 
ntJI ::tlDJIJMI irflanCllldCllllllDWGL 1'11sUll81fl'_.,....,.. • ...... ef JOt6 

REWARDS & PUBLIC EDUCATION 

Item 
Item $Amount @ % 

Quantity/Number of 
Total 

# Months 

1. Rewards- (02 • 03) $170.00 @ 12% 12 $2,040.00 

2. Tip Lines - (01) @ 0% 

3. 
Answering Service (Alternative Answers, CSI, 

$88.00 @ 6% 12 $1,056.00 
Other)-(01) 

4. Telecommute Fees - (01) @ 0% 

5. Tip Software-(01) $900.00 @ 5% t $900.00 

6. Cell Phone (Tip Coordinator) - (01) @ 0% 

7. Crime Prevention TrainJng - (06) @ 0% 

PROGRAM AWARENESS/MEDIA 

Item 
Item $Amount @ % 

Quantity/Number of 
Total 

' Months 

8. Bus Benches- (04 Ii 06) @ 0% 

9. 
Yellow Pages Ads (Quotes not required if 

@ 0% 
purchased with local phone utlllty carrier - (04) 

10. BillbcNlnlsJRolling Billboards - (04 Ii 06) @ 0% 

11. 
Bus Wraps Only (Sole Source Determination 

@ 0% 
Required) - (04) 

12. Cab Signs - (04) @ 0% 

13. Newspaper- (04 • 06) @ 0% 

14. Radio - (04·• 06) @ 0% 

15. Television (Program Associated) - (04 & 06) @ 0% 

16. Movie Theater - (04) @ ' 0% 

17. Website Development/Maintenance - (04 & 06) @ 0% 
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Item 
Item $Amount % 

Quantity/Number of 
Total # 

@ 
Months 

18. Brochures- (D4 •DI) $0.45 @ 8% 3,000 $1,350.00 

Program Specialty Items (as approved) - (04, 06 tr v 
19. 

&D8) ~'" 
@ 5% 2,000 $872.00 f} 

20. 
Door Hangers/Yard Signs (Does not Include 

$15.00 @ 2% 20 $300.00 
Neighborhood Watch Signs) - (D4 • D6) 

21. Window Clings/Signs/Stickers - (04) @ 0% 

22. Newsletters - (D4) @ 0% 

23. Posters - (D4 Ir 06) $15.00 @ 2% 20 $300.00 

24. Banners - (D4) $35.00 @ 2% 10 $350.00 

25. lCD Projector - (D4) @ 0% 

26. Projection Screen - (D4) @ 0% 

Item 
Item $Amount @ % 

Quantity/Number of 
Total • Months 

27. Display Board -(D4) @ 0% 

28. Television - (04) @ 0% 

29. VCR/DVD/Blu.Ra1/or similar device - (04) @ I 0% 

30. Child ID Programs- (08) $2.00 @ 14% 1,250 $2,500.00 

31. lehld ID Supplies· (DI) @ 0% 

32. Crime Scene Tape - (06) @ 0% 

FUGITIVES; 

Item 
Item $.Amount @ % 

Quantity/Number of 
Total 

# Months 

33. Wanted fugitive Ads -106) @ 0% 

34. Wanted Fugitive Flyers - (06) @ 0% 

35. Wanted Fugitive Posters - (06) @ 0% 

36. Wanted Fugitive Billboards - (06) @ 0% 
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IM~lirr 1-c.n11111111 

"OTHER' Specific Line Items (not listed above. Explain on page 19, Section 9, in detail. Line Items 37-42 associated with 04) 

Item Item $Amount @ % 
Quantity/Number of 

Total 
# Months 

37. @ 0% 

38. @ 0% 

39. @ 0% 

40. @ 0% 

41. @ 0% 

42. @ 0% 

TOTAL REWARDS & PUBLIC EDUCATION $9,668.00 

Rewards and 
Public Education 

cotlgofy, 'RawGlds &J'Ublk~ 9 tp«J{i0Jlydesaf1chowbCOSUMR 
mlllfM ... ;N!ft(offhi..,. .... tMldtf .. Dl;r .. &:IMJtwJ~ 

.. ,,,,. •• ~ond}adetlln .... ,. ..... dollotamollntsthat 
lillliffliill .................... oward .... M:mafMW,.,...,..added. 

Line Item #1 - Rewards: Crime Stoppers pays out rewards to anonymous tipsters for information that leads to 
arrests, recovery of stolen property or results in drugs being recovered. Rewards up to $3,000 will be provided to 
individuals during the next grant year. A review of past years indicate an spending of $120.00 per month, 
however with our increased aggressive awareness efforts we anticipate an increase to $170.00 per month. The 
budget amount for the coming grant year is $2,040.00: ($170.00 x 12 = $2,040.00). 

line Item #3 - Crime Stoppers Answering Service: The Crime Stoppers 800 service tip line is answered 24/7 by an 
answering service called Crime Scene Information. In addition, tip information is also received on-line and by 
web messaging via TipSoft software process. This year service is estimated at $88.00/month for a total of 
$1,056.00 for the year, based on precious expenses this is necessary because it allows our program to receive tips 
from citizens. ($88 x12 = $1056.00) 

Line Item #5 - TipSoft Software Is the software that is used to generate the tips and is used through the 
answering service to log in the information that is received from the tipsters. We have budgeted $900.00 for this 
annual fee. We might have to do a budget modification if the price changes. Without this service we would have 
no way of receiving tips via electronic means even from the answering service that we pay. We will continue to 
scout the competition for a replacement service that will be able to meet or exceed our standards. ($900.00 x 1 = 
$900.00) 

Page9 



Rewards and 
Public Education 

'""*~·~~howflltcasrswm 
,,. .. , 1r!(1e:"u11•ot•0t..,..mGfldtD,.,ol)f1~•~ 

•lfJlfsltl r•nl}usllllldl1tt,dfll. ,,....,...,,dafar_dldt 
ljllMt~flltildWllNotd.......i Aiddlllonalpoga ntOJkoddedas 

Line item #18- Brochures: Our program has allowed a total of $1350.00 to replenish the brochures that we have 
previously ~d approved by the OAG and printed for our program. These brochures will be handed out to the 
public at our 'ommunity Events thus promoting the Crime Stopper "800" Tip Line Number and our overall Crime 
Prevention Pr0gram. It is through these brochures that we gain public awareness. (3000 brochuers x $.45 = 
1350.00). 

Line Item #19 - Program Specialty items (PSI) (as approved): For the first in many years, our budget has increased 
enough that we can afford to purchase Program Specialty Items to help promote public awareness and gain 
positive feedback and support for our Crime Stopper program. The new rule governing the purchase of PSI is 
that no more than 5% of our total budget can be utilized in this manner. Therefore, we would like to budget 
$872.67 in this category. It has not yet been decided by the Board which authorized specialty item that we will 
invest in, however we state that only grant allowable promotional items will be purchased to promote our Tip 
Line Phone Number and our program awareness. We estimate that we will be able to purchase approximately 
2000 pieces with an estimated cost of $0.436 each. (2000 x .436 = $872.00). 

Line Item #20- Door Hangers/Yard Signs (Does not include Neighborhood Watch Signs): Crime Stoppers of Levy 
County will work the the LE agencies to purchase yards signs and door hangers/yard signs to be used at crimes 
scenes to solicit information about particular crimes. We have an estimate of $13.50/ sign and $1 .50 for the stand 
for a total of $15.00/ sign. We plan to purchase about 20 of these signs to be used through our program area of ~ \ .("" 
Levy county for a tota I of $ 1 50.00. ( $15.00 x 20 = $300.00) tr· 
Line Item #23 - Posters: The LEO, working in conjunction with the School Enforcement Officers has requested Y:, ,;z3\ 14' 
help from our program to produce new posters for the Student Crime Stoppers Program at the Levy County (o 
School. These posters will promote the Crime Stoppers "800" tip line and program, as well as the website for web 
tips. With students and their cell phones, this we hope will promote more web/email tips. We have an estimated 
$15.00/ poster. We plan to purchase 20 of these signs for a total of $450.ec.tto be used throughout the schools of 
Levy County to promote the program. ($15.00 x 20 = $.tS9.eot c.D • 3oo~ 

•~oo. 
Line Item #24- Banners: From previous grant year's budgets the purchase of banners for the LE agencies gained 
such positive feedback and even resulted in tips being called in, that they have requested support for more from 
this year's budget. These banners are displayed at events throughout the county by the LEO and other Law 
Enforcement Officers and in the past have proven helpful and resulted in tips being submitted. The banner will 
promote the Crime Stoppers Tip LINE and web address for tips. Now that most everyone has cells phones the 
text line is very important. We estimate that we will purchase 1 O banners at approximately $35.00 each for a 
total of $350.00 to promote our Tip Line Number and the Crime Stoppers Program. ($35.00 x 10 = $350.00) 

Line Item #30- Child ID Programs: In the past we have asked for assistance from the larger programs for Child ID 
kits to be used in our county. However, the larger programs are not participating in the ID packet program. We 
have contacted a local printer who is able to print and produce these packets for us at an estimated cost of about 
$2.00 per kit. These kits are a big awareness item for our program and with the distribution of kits with our 
program logo on it, will also increase our visibility through our program area. Plus our community has begun to 
associate our program with the distribution of these kits and the citizens of our program are aware that Crime 
Stoppers of Levy County helps to promote this endeavor. We wish to purchase about 1250 kits at $2 each and 
wish to allocated $2500.00 for this purpose. The Sheriffs Department indicated that they might be able to go 
50/50 with us in this purchase. With this allocation and their support we should be able produce about 1250 kits 
for use without our program area. ($2.00 x 1250 = $2500.00) 
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Public Education I The total expenses for the Rewards and Public Education category for the year are $9,668.00. This is within the 
mandatory 50% budget requirement set by the OAG. These expenses are not "wanted" item for our program but 
a "needed necessity". Without these elements in our budget we would not be able to provide the necessary 
requirements to keep our program alive and to promote awareness throughout the county. 
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OFFICE EXPENDITURES 

Item 
Item $Amount @ % 

Quantity/Number of 
Total 

# Months 

43. 
Office Rent (must submit copy of lease and 

@ 0% 
office hours)- (09} 

44. Utilities - (D9) @ 0% 

45. Office Phone (Not Tip Une)- (09) @ 0% 

46. Cellular Phone - (09) @ 0% 

47. Fax Une - (09) @ 0% 

48. 
Internet Line/Wireless Connectivity (Internet 

@ 0% 
Service) - (D9) 

49. Vehlde Miieage - (09) @ 0% 

so. Postage/Express Mail (must maintain Postage 
$24.00 @ 2% 12 $288.00 

Log for all stamps to demonstrate usage) - (09) 

51. Post Office Box Rent - (09) $60.00 @ 0% 1 $60.00 

52. Storage Rent - (09) @ 0% 

53. 
General Office Supplle5/Letterhead/Envelopes -

$81.03 @ 6% 12 $972.38 (09) 

EQUIPMENT AND PROPERTY 

Item 
· Item $Amount @ % 1 Quantity/Number of 

Total I Months 

54. 
Computer (lnduding .monitor or Softw•e @ : 0% purchased with computer) - (09) 

SS. Computer Hardware Accessories - {09) @I 0% 

56. 
Laptop Computer (does not include ipad 

@ 0% notebooks or similar devices) - (09) 

S7. Additional Software - (09) $1SO.OO @ 1% 1 $1SO.OO 

58. Fu Machine - (09) @ 0% 

59. Printer - (09) $2SO.OO @ 1% 1 $2SO.OO 
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Item 
Item $Amount % 

Quantity/Number of 
Total 

# 
@ 

Months 

60. ~opler - (09) @ 0% 

61. !Copier Rental - (D9) @ 0% 

62. ~opier Maintenance - (09) @ 0% 

63. lrelephone Equipment (not bills)- (09) @ 0% 

MEMBERSHIP DUES 

Item Item $Amount @ % 
Quantity/Number of 

Total 
# Months 

64. 
FACS (Florida Association of Crime Stoppers, 

$100.00 @ 1% 1 $100.00 
•nc.-(05) 

65. !Southeastern Crime Stoppers Association - (OS) @ 0% 

66. USA Crime Stoppers Association -(05) @ 0% 

FEES 

Item 
Item $Amount @ % 

Quantity/Number of 
Total 

# Months 

67. :::orporate FlUng Fees· {09) $70.00 @ 0% 1 $70.00 

IN.SU.RANCES 

Item 
Item $Amount @ % 

Quantity/Number of 
Total 

# Months 

68. hard a Officer's Liability (Mandatory) - (07) $1,700.00 @ 10% 1 $1,700.00 

69. Employee Bond Insurance - (07) @ 0% 

70. Stonge Unit Insurance - (09) @ 0% 

71. General liability - (08) @ 0% 

72. Vehicle Insurance (State owned) - (09) @ 0% 
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TRAVEL 

Item 
Item $Amount @ % 

Quantity/Number of 
Total , Months 

73. Tr11vel-(DS) $466.13 @ 24% 9 $4,195.17 

,PROFESSIONAL SERVICES 

Item 
Item $Amount % 

Quantity/Number of 
Total 

# 
@ 

Months 

74. ~ccountlng- (09) @ 0% 

75. Payroll Services - (09) @ 0% 

76. Computer Tech Support- (09) @ 0% 

77. Design Services - (04) @ 0% 

78. N/A @ 0% 

OTHER (EXPLAIN) (In S«tion 9 page 19} ( Une item5 79--87 09 or otherwi5e a5 anigned} 

Item 
Item $Amount % 

Quantity/Number of 
Total , @ 

Months 

79. @ 0% 

80. @ 0% 

81. @ 0% 

82. @ 0% 

83. @ 0% 

84. @ 0% 

85. @ 0% 

l 

86. @ 0% 

87. @ 0% 

TOTAL FOR OPERATING EXPENSES $7,785.55 
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Operating 
Expenses 
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line Item #50 - Postage/Express Mail (must maintain Postage Log for all stamps to demonstrate usage): Postage 
costs to mail and or express mail items to the Office of the Attorney General and other agencies that the Crime 
Stoppers of Levy County correspond with for official business are estimated at $24.00 per month= $288.00 
based on previous years usage. We estimate that this will be sufficient for the year. Mailings to the OAG are 
monthly reports and other materials necessary to conduct official business. ($24.00 x 12 = $288.00) 

Line Item #51 - Post Office Box Rent: Our Post Office Box (P.O. Box 1846) rent for the year (which appears to not 
have gone up) is still based at $60 fort he year. We rent this Post Office box on an annual bases which gives the 
Crimes Stoppers of Levy County a place to receive their mail and correspondence. We utilize this box for official 
use only and it is listed as our official address for all business of the program. ($60 x 1 = $60.00) 

Line Item #53 - General Office Supplies/Letterhead/Envelopes: General Office supplies for the year is estimated 
at $81.03 per month based on previous years and also on current prices and trends for such items as pens, 
pencils, printer toner, paper, markers, desktop supplies and other DFS allowable office supplies. This will allow 
our program to conduct everyday official business. (81.032 x 12 = $972.38). 

Line Item #59 Printer. The program would like to purchase a wifi -printer to go along with our laptop computer. 
We would like to purchase a smaller version that could be taken with us for our FACS meetings and also serve as 
a dedicated printer for our monthly reports. We estimate that we would be able to purchase such a printer at 
approximately $250.00. ($250.00 x 1 = $250.00) 

Line Item #64 - Membership Dues - FACS: The criteria for submitting for a grant and obtaining funds from the 
Crime Stoppers Trust Fund is that the program must be a "Member in Good Standing• with the Florida 
Association of Crime Stoppers (FACS). In order to maintain this status the FACS charges our program annual 
dues of $100.00. This is a requirement that must be paid annually and is not a luxury item for our group. ($100 x 
1 = $100). 

Line Item #67 - Corporate Filing Fees: . Our Corporate Filing fees are not a luxury for our program and must be 
renewed annually. They are set at $70.00 for the year. We must renew annually to maintain our organization's 
registered corporate status to conduct business within the State of Florida. ($70.00 x 1 = $70.00) 

Line Item #68 - Board & Officer's Liability Insurance. We have allocated $1700 annually for this mandatory 
purpose and will use discretionary funds for overage and/or additional riders to the policy. Based on a recent 
quote we feel secure in this amount being enough to cover the total cost This insurance indemnifies our Soard 
Members and protect them doing organizational business. ($1700.00 X 1 = $1700.00) 

Line Item #73 - Travel: Continuing Education. Our Crime Stoppers organization is a member of FACS and attends 
the tri-annual meetings to receive training and learn recommended guidelines and "best practices• from 
member programs in Florida; this ensures consistency and continuity of the Crime Stoppers' mission in our 
program's operation. The Crime Stoppers of Levy County wishes to remain in good standing with FACS and to 
do so, requires member programs to attend at least two of the three annual meetings. Because of the amount of 
our budget this year and because our Board Members are so new, we wish to attend all three meetings and 
sponsor at least three people to each meeting. Mileage is calculated at an average mileage for a round trip. 

FACS Fall Meeting (Usually October): KO l ~ ~ ~ 
Hotel - $ 750.00 ($ 125.00 X 2 nights X 3 persons= $750.00) ~ ¥., (Q :;- 1 rp\7-' 
Three attendees/two full days (36.00) + 1 evening meal (19.0~Jf,~¥ $91.00/day x3 persons= $273.00 
Mileage (Board Member) $.445/mile x 281.19 avg total miles= 1 5. x ~ persons= $375.39 
Total Travel for Fall meeting: $1,398.39 ($750.00 + 273.00 + 375.39 = $1,398.39) 
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Operating 
Expenses 

FACS Spring Meeting (Usually February): JV \(0 lo (? ~ \ t 
Hotel- $750.00 ($125.00 x 2 nights x 3persons:; $750.00) ty)(O-\S 
Three attendees/two full days (36.00) + 1 evening meal (19.09)~ $91.00/day x3 persons= $273.00 
Mileage (Board Member) $.445/mile x 281.19 avg total miles~$~ 25.1'3 x 3 persons= $375.~3Gf 
Total Travel for Fall Meeting - $1,398.39 ( $750 + $273 + $375.39 = $1,398.39/ 

FACS Summer Meeting (Usually June): f..¥ 
Hotel - $750.00($125.00 x 2 nights x 3persons = $750.00) ~\<, ~ \(0 . (91~~{1~ 
Three attendees/two full days (36.00) + 1 evening meal (19.0q)p_~j~91.00/day x3 persons= $273.00 
Mileage (Board Member) $.445/mile x 281.19 avg total miles ~~~3>x 3 persons= $375.39 

Total Travel for Fall Meeting -$1,398.39 ( $750 + $273 + $164.21 = $1,398.39) 

Thore...~ ~CLc.h ~vc.\e~ -<-~<. ~ ~ r . ~ Lo 
~ 4 l.lo. \C( )l q ~-.re.\e.)'!> :: I\ 41l'l5. tJ.: ~{ ~!>l ~ ..\Y'· p ;~ 

Page 16 



~ tlfdlcatedlDodmlnlsterthegront proJ«t and whose sables orpottlonolsalatla 
••• ,... • ...,,.,.raflW'tltowfnolcdNn olligutauadiodetetmlne "Total ................... ,.,.,...,."*"',.....,......,,,.,,.. 
• 

SALARY BREAKDOWN 
(This section must be used to assist in determining how much is to be charged to the Trust Fund in salary dollars.) 

PosltlonfTitle 
Employer Hourly Hrs.per 

#Weeks Salary 
Employer 

Total Salary 
Benefits Rate Week Taxes 

$0.00 $0.00 $0.00 

$0.00 $0.00 $0.00 

$0.00 $0.00 $0.00 

$0.00 $0.00 $0.00 

$0.00 $0.00 $0.00 

$0.00 $0.00 $0.00 

Executive Director (Salaried - Not 
$0.00 $0.00 0 0 $0.00 $0.00 $0.00 

paid hourly) 

Employed By Crime Stoppers (Paid from CS Trust Fund) 

Item Employee Name (Match Name to fMi Time Spen1 
Salary Salary Based on % Non-Sworn Sworn iDnCrlme 

# Position/Title) IS toppers 

88. $0.00 $0.00 

89. $0.00 $0.00 

90. $0.00 $0.00 

91. $0.00 $0.00 

92. $0.00 $0.00 

93. $0.00 $0.00 

94. 
Executive Director (Salaried ·Not paid 

$0.00 $0.00 hourly) 

TOTAL SALARY $0.00 
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Budget Category % Total Cost 

Part A. Rewards and Public Education (Minimum of 50% of Award Amount) 55% $9,668.00 

-
Part B. Operating Expenses 45% I $7,785.55 

-
Part C. Salaried Employees (Maximum al.lowed 30% of Award Amount) 0% I $0.00 

-
TOT ALI 100% 

j 
$17,453.55 

Award Amount $17,453.55 
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EXHIBIT2 ~~O..t-. 
OFFICE OF THE ATTORNEY GENERAL' ~/ ,,~ 

DIVISION OF VICTIM SERVICES 0~ ~ 
ANDCRIMINALJUSTICEPROGRAMS ~-~ ~ 

~~ 
NONSTATE AGENCY FLORIDA SINGLE AUDIT ACT QUESTIONNAIRE 

In accordance with Florida Statute Section 215 . 97. all nonstate agencies who expend a total amount of state financial 
assistance equal to or in excess of $500,000.00 in any fiscal year must comply with the Florida Single Audit Act and its 
requirements. The Office of the Attorney General Division of Victim Services and Criminal Justice Programs as the state 
awarding agency for this grant is required to determine if your nonstate agency meets the requirements of same. 

Please complete this questionnaire and return to your grant manager. 

"Audit threshold" means the threshold amount used to determine when a state single audit or project specific audit of a 
nonstate entity shall be conducted in accordance with Florida Statutes section 215. 97. Each nonstate entity that expends a 
total amount of state financial assistance equal to or in excess of $500,000. 00 in any fiscal year of such nonstate entity. 

"Nonstate entity " means a local governmental entity, nonprofit organization, or for-profit organization that receives 
state financial assistance. 

"Local governmental entity" means a county as a whole, municipality, or special district or any other entity excluding a 
district school board, charter school, Florida College System institution, or public university, however styled, which 
independently exercises any type of governmental function within the state. 

"Federal financial assistance " means financial assistance fi"om federal sources passed through the state and provided to 
nonstate organizations to carry out a federal program. 

"State awarding agency " means a state agency that is primarily responsible for the operations and outcomes of a state 
project, regardless of the state agency that actually provides state financial assistance to a nonstate entity. 

"Coordinating agency " means the state awarding agency that provides the predominant amount of state financial 
assistance expended by a recipient as determined by the recipient's Schedule of Expenditures of State Financial Assistance. 

"State program" means a set of special purpose activities undertaken to realize identifiable goals and objectives in order 
to achieve a state agency's mission and legislative intent requiring accountability for state resources. 

"State project" means a state program that provides state financial assistance to a nonstate organization and that must 
be assigned a state project number identifier in the Catalog of State Financial Assistance. 

"State.fiscal year" means the State of Florida fiscal year which begins on July 1 of each year and ends on June 30 of the 
following year. 

Agency or Entity: Crime Stoppers of Levy County, Inc. Fiscal Year: 7/1/2014-6/30/2015 

Grant Number: 008-14 

Did the agency or entity expend $500,000.00 or more in the previous State fiscal year from all funding sources which 
are managed by a State agency, including Federal financial assistance? 

D Yes ~No 
In accordance with Section 2 15.97, Florida Statutes; applicable ru les of the Executive Office of the Governor and the 
Comptroller; and Chapter 10.650, Rules of the Auditor General this agency/organization has rev iewed its state financial 
assistance and attests, under penalties of perjury, that the above information is true and accurate. 

Signature: ~ Title: ~6-eW(~/eV Date: b-,Z7-.W 1.5 

Print Name: d!._O.A/ /U:'E' A-· ~ 
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ATTACHMENT C 

~~c 
'~'o17~~ 
~~ ~ FLORIDA CRIME STOPPERS TRUST FUND 

REPORTING REQUIREMENTS - 2015-2016 

Crime Stoppers of Levy County, Florida, Incorporated 

~, 
1) Reimbursement Request/Expenditure Report: This form is considered the payment 

invoice and is the document submitted by the grant administration staff to the OAG 
Finance Office and DFS for reimbursement processing. The Reimbursement 
Request/Expenditure Report and all other required reports listed below, a - hand #4, must be 

ostmarked by__!he 20th of. the following month . If the 20th falls on a Saturday, a Sunday, or 
a federal holiday, the reports must be postmarked by the next business day. Reports are due 
every month even if no expenditures are incurred, unless the Final Report has been 
submitted. The Reimbursement Request/Expenditure Report must contain the following 
supporting documents as applicable: 

a) Invoice Tracking Reports: Rewards and Public Education, Operating Expenses and 
Salaried Employees: These forms are used to seek reimbursement of allowable expenses 
as outlined in Attachment B and as approved by the Agency under a Budget 
Modification. All three forms must be included with the Reimbursement 
Request/Expenditure Report and must be postmarked by the 20th of the following month. 
If the 20th falls on a Saturday, Sunday, or a federal holiday, then they must be 
postmarked by the next business day. All three of these reports are due every month even 
if no expenditures were incurred, unless the Final Report has been submitted. 

~ 

b) OAG Tip Report: To claim rewards for reimbursement, the OAG Tip Report must be 
completed. [ be following lines must have the required data entered into them: Report~#J ~ 
Alternate I.I2,__Rewards..Amount.Approvea,J)ate Tip Received, Reason for Reward;:Date f1fJ' 
of Approval 15f'"TipsterCall,J)ate-to Bank, Deliverable will auto~populate. _Check 

#/Draft#Liransaction # andyDate Debited.from Bank. 

008-15 

At the beginning of the grant year, the organization must select which one of the two 
methods they will use to meet deliverable #3. The organization may select 10 business 
days following board approval or they may select l 0 business days following tipster 
contact. The organization must select one, but may not use both. The organization must 
notify the Program Administrator, by email , which method they have selected. If the date 
of tipster contact or callback is utilized, the organization must provide a tipsoft or other 
simil~r .report indicating the re.corded _.d~te the tipster ~all~d bac~. Board meeting minutes ~ 
contarn1ng reward approval will be ut1l1zed for organizations using Board Approval Date- rr­
for support documentation . The form must be submitted with the Reimbursement 
Request which must be postmarked by the 20th of the following month . If the 20th falls 
on a Saturday, a Sunday, or a federal holiday, the Reimbursement Request/Expenditure ,.(' 
Report must be postmarked by the next business day. The OAG~Iip:Repor_t must be )!1J.,-
si-gned by the...13oard Authorized memb-er in attendance wh_eILthe rewards were approved {i'r' 
and submitted each month,, even if no rewards are being claimed for reimbursement. 



~ 

c) Monthlv Statement o(Salarv/Benefits: This form must be submitted with the 
Reimbursement Request/Expenditure Report when salaries and contract labor are 

.J~ requested for reimbursement and must be postmarked by the 20th of the following month. 

~ 
If the 201

h falls on a Saturday, a Sunday, or a federal holiday, then it must be postmarked 
by the next business day. The form must be completed where applicable, indicating the 
Employee Name, Total CS Hours worked, Ending Date of Pay Period, Employee's Net 
Check Amount, Employee's Taxes (FICA, Medicare & Withholding), Employee's 
Deductions (Life, Health and Dental Ins., Deferred Comp.), Employer Paid Benefits 

~:<1 
~ 

,~/) 

!~ 

008-15 

(FICA, Medicare, Life, Health and Dental lns. , LTD Pensions, WC, etc.). The Gross 
Payroll and the Total Amount Requested to be reimbursed will auto calculate, as will the 
Totals. The form must be signed by the board authorized or designated person. Failure 
of an organization seeking reimbursement for salary expenses to complete the Monthly 
Statement of Salary/Benefits and submit the fully completed and signed form will result 
in a payment delay. The organization will have to complete the form prior to any salary 
reimbursement being authorized . 

Project Specific Timesheets: Pursuant to recommendations from the 2011-2012 DFS 
audit of the Department of Legal Affairs and 2014-2015 recommendation from the 
Department of Legal Affairs, Inspector General's office, Project Specific Timesheets 
must be utilized to report time spent on Crime Stopper grant activities. Only those 
activities as described in Attachment B and relevant to the Crime Stopper Project are 
reimbursable salary expenses. A Project Specific Timesheet has been provided and must 
be utilized by all organizations requesting reimbursement of salary expenses and must be 
completed for all organizational staff members including Executive Directors. Failure to 
submit the Project Specific Timesheet for any grant staff will result in removal of any 
requested salary dollars until such time as the required Project Specific Timesheet is 
submitted. The Project Specific Timesheet must be submitted monthly and must 
accompany the Monthly Statement of Salary/Benefits form. The form must be signed by 
the employee. Executive Directors and Project Directors may not sign their own 
timesheets as the Authorizing Official. Their timesheet must be signed by an authorized 
member of the Board of Directors for the Crime Stopper organization. However, they 
may sign those of their staff providing staff is not related to Project Director or Executive 
Director. One Project Specific Timesheet is provided which may be utilized for each 
staff member. If additional timesheets are required, the organization may use as many 
timesheets as necessary to report time spent on the Crime Stopper grant project. 

Daily Vehicle Use Log: This form is utilized to report mileage relevant to the Crime 
Stopper project within the organization's local service area. This form is not for use 
when travel is outside the organization's service area. The form must be submitted 
monthly even if no miles are logged. It must be submitted with the Reimbursement 
Request/Expenditure Report which must be postmarked by the 20th of the following 
month. If the 20th falls on a Saturday, a Sunday, or a federal holiday, then it must be 
postmarked by the next business day. The signature of the person claiming mileage is 
required as well as, the form must be signed by an authorized member of the Board of 
Directors for the Crime Stopper organization. Executive Directors and Project Directors 
may not sign their own Daily Vehicle Use Log as Authorizing Officials. However, they 
may sign those of their staff provided staff is not related to Project Director or Executive 
Director. 



~ 
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Property Inventory Report: All property purchased pursuant to Chapter 273, F. S. and 
Florida Administrative Code Chapter 691-72, utilizing grant funds , requires a Property 
inventory Report be completed and submitted to the OAG at the time reimbursement is 
requested. Property inventory Reports not submitted as required may result in the 
expenditure being removed from the reimbursement and payment will not be authorized 
until such time as the required Property Inventory Report has been submitted. 

Authorization to Incur Travel Expense: Pursuant to Florida Administrative Code 691-
42. 003, form DFS-AA-13 shall be used when requesting approval for travel. The form 
shall be signed by the person requesting travel and their supervisor or an authorized 
member of the Crime Stopper Board of Directors as designated and shall be completed 
prior to travel taking place and must evidence the estimated cost of travel as allowed 
under 112.061 , F. S. This form must be submitted along with the completed Travel 
Voucher when requesting reimbursement of travel expenses associated with the Crime 
Stoppers grant project and as authorized in Attachment B. This form should be submitted 
within the month travel occurred and travel reimbursement is requested. However, it 
should be submitted no later than the month following travel occurring and travel 
reimbursement as well should be requested no later than the month following travel. 

Travel Voucher: Pursuant to Florida Administrative Code 691-42. 003, form DFS-AA-15 
shall be used when requesting reimbursement for travel expenses associated with the 
Crime Stopper grant project. The form shall be completed by all travelers requesting 
reimbursement from Crime Stoppers Trust Fund and shall be prepared in strict 
compliance with Section 112.061 , F. S. The form shall be signed by the traveler and the 
official authorizing the travel , a supervisor or an authorized member of the Crime Stopper 
Board of Directors, as designated. Social Security numbers should not be placed on the 
form when submitting for reimbursement. However, the Crime Stopper organization 
must maintain information to correctly identify all authorized travelers under audit. Only 
those travel expenses associated with the Crime Stopper project and as authorized in 
Attachment B are reimbursable. This form should be submitted within the month travel 
occurred and travel reimbursement is requested. However, it should be submitted !1Q 
later than the month following travel and must be accompanied with form DFS-AA-13, 
Authorization to incur Travel Expense, and must be submitted at the time the monthly 
Reimbursement Request/Expenditure Report is submitted which is required to be 
postmarked by the 20th of the following month. If the 20th falls on a Saturday, a Sunday, 
or a federal holiday, then it must be postmarked by the next business day. 

2) Budget Modification Request: [_h-e Budg-et~Modification request form~must be completed ~ 
and submitted to the OAG for approval pd or to any expenditure of anyl3udgeuransfer_ ~ 
funds. Budget Modifications submitted after a purchase has been made in which the Crime 
Stopper organization has no funds or insufficient funds within the specific budget line item 
will not be processed or approved. No Budget Modifications will be processed or approved 
after June 1st. Please ensure that all budget modifications provide that services will be 
received within the same grant year as the expenditure. New projects will not be approved 
the last month of the grant year, as insufficient services cannot be received . 

3) Program Modifications: Program Modifications are used to address the "core 9" 
deliverables and will only be allowed under special circumstances. All Program 
Modifications must be submitted on or before April lst, for review to allow sufficient time 
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for the program to meet any approved changes. No Program Modifications will be processed 
or approved after April l st. 

4) Monthly Performance Report/Attachment D: This form is used to provide information on 
the minimum performance measures required for all Crime Stopper organizations and to 
justify reimbursement payment. [ his form must be. submitted when the~Reimb_ursement 
R:-equest1Expenditure.RepDrt is submitted and thePmvide.r .. must submit"the required support 
documentation indicating completion or compliance with the required deJiverables. 
Otherwise, the Reimbursement cannot be processed. If the Provider fails to meet the 
minimum performance measures and provide the required support documentation, Financial 
Consequences will be applied pursuant to Section 215 .971 (c), Florida Statute, as specified in 
Article 2, Paragraph 2 of the grant agreement and as written in Attachment D, under 
Financial Consequences.* 

5) Final Invoice- Reimbursement Request/Expenditure Report: Under the terms and 
conditions of the contract, Article 16 of the grant agreement, the Einal Invoice for the-2015-

016 grant year musr be postmarked by-AuguSC15, 20~L61 If the 15th falls on a Saturday, a 
Sunday, or a federal holiday, then it must be postmarked by the next business day, or 
payment will be disallowed. This form is used to request reimbursement of any expenses 
which occurred before June 30, 2016, but invoices/statements were not received or paid until 
after June 30, 2016. These expenditures may only be for the 2015-2016 grant year. No 
expenses for 2016-2017 may be submitted on the Final Invoice. Final payment will not be 
made until all required reports have been submitted with the exception of the Extension of 
Time to File Audit form for any organization required to have an audit under Section 215.97, 
F. S., Florida Single Audit Act. 

jl!fl 6) 

Rf 
EXHIBIT 2- Florida Single Audit Act Questionnaire: As part of the contact agreement, 
Exhibit 2 must be completed and returned with each Crime Stopper organization's contract 
agreement. This questionnaire is for the grant year preceding the new grant year. If the 
Crime Stopper organization did not expend in excess of $500,000 in any state fiscal year 
from all funding sources managed by a State agency, including Federal financial assistance 
please complete the form and return with signed contract. This form must be completed prior 
to a new contract being issued. 

~j 7) ; Audit Report: Crime Stopper organizations or counties required to have an audit under 
215.97, F. S. or who expend in excess of $500,000 in a fiscal year from all funding sources 
managed by a State agency, including Federal financial assistance must submit a copy of the 
required audit no later than 180 days following the termination or expiration of the 
Agreement. 

*NOTE: Failure to comply with reporting requirements will affect amount requested for 
reimbursement. 
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RECEIVED 
'JUL' 06 2015 

[ATTACHMENT D - $19,999 OR LESS CONTRACT DELIVERABLES- 2015-2016] ~~ ~~ 
. ~ .. 

Crime Stoppers - Scope of Work, Deliverables, Documented Support Requirements, Financial Consequences, and Agency Verification. Project will consist of the deli verable associated within the counties served by each 
program. 

Objective: Provide an anonymous tip line to the general public for the purpose of receiving information that law enforcement might otherwise not be able to obtain and then providing that information to law enforcement for the 
purpose of solving crimes and catching criminals and to provide monetary cash rewards to the tipsters for the information that leads to an arrest of a criminal or wanted fugitive, recovery of illegal drugs or stolen property, 
beginning July I, 20 15, through June 30, 20 16. 

Scope of Work Delivera ble Provider Documentation Financial Consequences A2encv Verification 
I. Tip Line: The Provider will provide and I. Tip Line: The Provider will provide and I. Tip Line: The Provider will submit the I. Tip Line: When any budgeted I. Tip Line: Grant Managers will ca ll 
maintain all budgeted components of a tip maintain a dedicated phone line 24 hours a fo llowing to support that services were component of a Provider's tip line is fo und Provider tip lines a minimum of twice 
I ine, answering service, telecommute, tip day, 7 days a week, 365 days a year for the available as required: to be non-functioning or unavail able to the during the grant year to verify the lines are 
software and the tip coordinator's cell phone public to report info rmation concern ing public, a I 0% reduction in the overall being answered. They will record the date 
for the purpose of receiving anonymous tip crimes, recovery of drugs, stolen property , (a) Copies of invoices associated with line month ly cost reimbursement submitted fo r and time and person spoke to in the 
information from the public regarding and other wanted fugitives for transfer to items, phone lines, answering services, that month wi ll be applied. deliverables workbook maintained by the 
fugitives, crimes committed and other law enforcement for investigation. telecommute/transfer fees, tip software, and agency. 
wanted criminals as well as stolen property tip coordinator's cell phone indicating 
or illegal drugs fo r transfer to law monthly services were prov ided. 
enfo rcement fo r investi gation. 

Budget l.m<!-1tcms associated wnh tllis 
tkliVefable.are. .. #2, #3 , #4, #5 and-116 .. , 

2. Rewards: The Provider on a.1110111J1ly 2. Rewa rds: The Provider, no less than 2. Rewa rds: The Prov ider will submit the 2. Rewards: For each reward listed on the 2. Rewa rds: The Grant Manager will 
basis, will rev iew and either approve, once a month, either by the ent ire Board of fo llowing to support the review and OAG Tip Report, when cross referenced review board minutes/committee approvals 
adjust, or deny payment of any and all Di rectors or by an appointed Reward approva l of all tips submitted fo r with the Provider's Board Meetmg Minutes to note date any rewards were reviewed and 
rewards submitted as a result of anonymous Committee consisting of no less than two reimbursement. where tips were approved or e-mail approved by the board or the rewards 
tips received prior to arrest, through their tip active Crime Stoppers board members, will (a) Submit a copy of the OAG Tip Report verification from the Reward Committee committee as listed on the OAG Tip Report . 
line, text-a-tip, or website tip, which review, approve, adjust or deny any and all signed by a Board Member in attendance at noting payment approval , does not verify 
resulted in an arrest being made, recovery of reward requests submitted as a result of the time the tips were approved. the reward as having been approved for 
drugs or stolen property and rc. approw all anonymous tips rece ived through their tip (b) Tips over 120 days must be payment will be removed at I 00% of the 
rcwafib ove.r r2{Luay.Dlld prior to pa_yJnc.111 lines, which resulted in an arrest, recovery accompanied by Board Meeting Minutes reward . A Provider who submits a reward 
to qualTii for rciinburscmcnL of drugs or stolen property and re-approve indicating re-approval by the Board of on the OAG Tip Report in excess of 120 
Note: bl u 1111n1tll with 110 rewurd.\·, th~ all rewards over 120 days old prior to Directors prior to payment having been days and when cross referenced with the 
hm1rtllrewunl committee meeb U111/_st11tes l 'll l' il payment. made. Provider's Board Meeting Minutes and no 
i11 writi11;.:J this tleliveruh/e will he l·1nuidere1/ NOTE: All backup .rnppart da<·11111e11tati1111 /or second approva l for the reward in excess of 
met. every tip is .\·11bject to review um/ verijil'ution 120 days can be verified, 100% of the 

11111/ n111y he req11e>·/etl 11/ 1111ytime by tile OAG reward will be removed. Once removed as 
The Budget l111c item associated wnh 1h1s for complia11ce mo11itori11g revi£.ryv purpose.v. a Financial Consequence, a reward will no 
dcl 1vcrabk~1 sJI I. longer be eligible for reimbursement. 
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[ATTACHMENT D - $19,999 OR LESS CONTRACT DELIVERABLES - 2015-2016] 

Scope of Work Deliverable Provider Documentation Financia l Consequences A2ency Verification 
3. Payment of A pproved Rewards: The 3. Payment o f Approved Rewards: The 3. Pay ment of Approved Rewa rds: The 3. Payment of Approved Rewards: The 3. Payment of Approved Rewards: The 
Prov ider will make all approved rewards Prov ider will make a ll approved rewards Prov ider will submit documentation fo r the fa ilure o f the Provider to make a ti pster's Grant Manager will rev iew bank statements 
ava ilable to tipste rs: Melhod-11 1 - within avai lable to tipsters: Method Il l - within ten authorization of payment to an anonymo us reward ava ilable to them wi thin I 0 business or debit slips c learly documenting payment 
te n ( I (fflius111css day_s loll owing ( I 0) business days fo llowing Board/ Reward tipster indicating payment was prov ided days using one the se lected methods, e ither dates aga inst other submitted suppo rt 
Board/ Reward Comm ittee approva l or Committee approva l; or Method #2 - within within 10 business days, by one of the Method # I or Method #2 , but not both, as documentation to support the tip was pa id 
Method #2 - within ten ( I 0) business days ten ( I 0) business days following tipster fo llowing: noted in the de li verable, wi ll result in a out within the required I 0 days by one of 
fo llowing tipster contact w ith Provider to contact with Provider to cla im a reductio n of I 00% of the reward amount as the approved methods. 
cla im a Board/ Reward Committee approved Board/Reward Committee approved reward . Method # I a financial consequence. Once removed as 
reward. T ips must be rece ived through the The Provider, at the start of the grant year, (A) Board Meeting Minutes indicating a Financial Consequence, a reward wil l no 
Provider's anonymo us ti p line, text-a-tip or will select the method they wi ll use Board/o r Committee Approval date. longer be e ligible fo r re im bursement. 
website ti p to q uali fy for re imbursement througho ut the grant year and may not Method #2 
from the CSTF. switch between the two. (A) Copy of a tipso ft report or other 
NliTE: /1111 month wit/1 110 rewurtfr,-tll e software report indicating the date the 
bour1/7Committee_n1e.l!IJ u111I Jiu/es s11d1 i11 t ipste r made contact with the provide r for 
writing , ll1is Je/iver11hle-will be tonsitleretl met. reward payment. 

Th~ Budget I tn<} item assoc1att!d wnh this· In addition the following support 
dc liV°erab lt! is #-I . documentation must be provided: 

(a) a copy o f an authorization sheet, which 
indicates date and tip number and a copy of 
the confi rmation fro m the fax mac hine 
indicating date and time faxed to bank; 
(b) copy o f e-mail authorization to bank, 
indicating date, time sent and t ip number; or 
(c) a list of check(s)/debit slips de livered to 
bank, indicating date, check/debit number, 
tip num ber, and signature o f bank o tlicial 
who rece ived them. 
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[ATTACHMENT D - $19,999 OR LESS CONTRACT DELIVERABLES - 2015-2016] 

Scope of Wo rk Delivera ble Provider Documenta tion Fina ncia l Consequences Ae:encv Verification 
4. Public Awa reness of "Tip Line" a nd 4. Public Awareness of "Tip Line" and 4. Public Awareness of "Tip Line" and 4. Public Awareness of "Tip Li ne" a nd 4. Public Awa reness of "Tip Line" a nd 
Program: The Provider will promote the Prog ram: The Provider wi ll promote the Program: The Provider will submit the Progra m: A Provider who fai ls to promote Prog ra m: Gra nt Managers will rev iew 
Crime Stoppers program for the purpose o r Crime Stoppers "tip line" , "text-a-tip," or fo llowing as support of services for the their program once a month fo r 11 months, invo ices fo r descriptions, dates, pl aces. In 
making the public aware of the tip number, website tip numbers or a spec ific crime a month stated on the Performance Measure between August l and June 30, will rece ive addit ion, they will review any audio's, 
text-a-tip, or website tip numbers, poss ible min imum of once a month for I I months, report for each month ly service completed: a I 0% reduction of the cost reimbursement PSA's or other broadcast materia ls as well 
reward available for information leading to August I through June 30, utilizing any of (a) Submit invoices current co pies, photos, within the month service cannot be as, pictures, copies of news paper ads or 
an arrest, the recovery of sto len property or the venues listed in line items #8-#29 and ads, etc. of all public awareness campaigns documented. other types of public awareness purc hased 
drugs, and/or a specifi c crime. #37-#4'.! o f their approved budget All paid fo r with CSTF do llars. (to include NOTE: Some cr1pie>· und pllotos 11111y l[lla/ify to by the Provider to ensure they were 

methods of pub I ic awareness must conta in date, time, and places where displayed or be .\·11bmille1/ 011/y om:e 111ul pl11ce1J i11 tile approved in the budget and that the required 
I.inc Items assoc1at~d \\Tth thlS<Jdi,~rnhle the OAG acknowledgement to qualify fo r distributed) All support documentati on Provider'sji/e for reference prtniitle1/ t'1ey 11re OAG acknowledgement is attached. 
arc# 8: #29 arfd #3 7-#~. reimbursement. must contain the OAG acknowledgement to 111ken i11 tire m rrent grim/ year. Pllot11s a11d 

qualify fo r reimbursement. copiej' t/1111 ure frmn "11tl1er gn111l ye11r will n11t 
he uct·epted fl.\' curre11I gr1111t ye11r support 

(b) Organizations dispersing purchases from dot·11me11t11tio 11. 
line items# 18-#23 or #37-#42 fo r public 
awareness on a monthl y bas is, may submit a 
document indicating date, location, number 
of items and signature of board authorizing 
official a ttesting to d ispersal. 

5. Continuing Education: The Prov ider is 5. Continuing Education : 1'fieProv1der 1s 5. Continuing Education: The Provider 5. Continuing Educa tion: l f the Provider 5. Continuing Ed ucation : Grant Managers 
required to attend trainings during the grant required to aucnd two ( 2-) trn111 mgs per grant must submit the fo llowing as support fai ls to attend two tra inings per year, does will verify via Sign-in-sheets, Certi ficates of 
year, July l through June 30. Tra ining may }'ear, Jul) I 1hrQughJunc::1u, 1hrougl1 documentation that the delivera ble was met. not auend a ll of the sess ions and cannot Attendance or other avai lable means all 
be through Florida Assoc iation or Crime Hor"ida Assoc.ra tion or Cri me Stoppers, (a) The Provider will submit copies of the provide a Cert ificate of Attendance or who's travel related to attendance to grant 
Stoppers, CSUSA, Southeastern Crime CSUSA, Southcastcrn_Ci'imc.-S toppcrs agenda and e ither sign-in sheets or name does not appear on all days of the allowable confe rences or conventions as 
Stoppers Assoc iation or other trainings as [\?soc iauon or other Crime Stoppers certi ficate of attendance fo r a ll tra inings sign-in-sheets wi ll result in a I 0% reduction authorized in the approved Budget. 
approved by a majority vote of the FACS trITTI1iilgs as approved 1n writing prior 10 attended where reimbursement from the of the month ly cost reimbursement. 
membership and is di rectl y related to the t.ravcl,.hy..£1..nllljo rit}'"VOte_ofthe FACS Crime Stoppers Trust Fund is requested. 
Crime Stoppers project. membership andls directly related to th? f\ 'OTE? /f., i;;11-i11 s/1 eet.1· 11re._providetl h.V-.F. ICS, 

G.rnnc-S toppc1 s proJCCI. I lle Pro"itler 1/oex 1wl l111 ve (JL \·11hmit tu tire 

iJ hc fl udgc1 liihl'iiems associated w11h thi s OAG, /111 wewr, iJ 1101 Jlflll'itletl hJ-FACS, tire 

dcll\crahk ar~#1J .. ;-.#_65;7f66, and 11-73 ~ PrtJllitle.r iJ rejpo1u:ihle-fnr s11bmi.uio11 of~·ig11-

in slreets. 

[Contract Nu mber: 008-15) Page 3 



[ATTACHMENT D - $19,999 OR LESS CONTRACT DELIVERABLES - 2015-2016] 

Scope of Work Deliverable Provider Documentation Fina ncia l Consequences Al!ency Verification 
6. Law Enforcement Contact: The 6. Law Enforcement Contact : The 6. Law Enfo rcement Contact: The 6. Law En fo rcement Contact : A Provider 6. Law Enfo rcement Contact: Grant 
Provider is required to contact all local law Provider is required to make contact with a ll Provider will submit copies of sent e-mails who fai ls to make contact with local law Managers will review e-mail s to ensure they 
enforcement agencies noted on page 4 of local law enforcement agencies noted on indicating date and time sent each month to enforcement agencies noted on page 4 of are sent to the correct number of age ncies as 
their grant application, Attachment B, via e- page 4 of their grant application, support notifying loca l law enforcement their grant application , Attachment B, via e- listed on page 4 of the grant application and 
mail, to offer support of the program. Line Attachment B, via e-mai l, a minimum of agencies noted on page 4 of their grant mail , a minimum of once a month, July I to ensure that Crime Stopper services were 
items associated with this deli verable are: once a month to offer the support of the application, Attachment B, of the venues through June 30, to offer the support of the offered to law enforcement. 

\fl7 , #8, #I 0, # 13, 11-14 , #-15, #-17 , #-19, #-20, program through venues listed in line items: Crime Stoppers has available to support the program through venues listed in line items: 
#23 , and #32-#36 #7, #8 , # 10, # 13, # 14, # 15, # 17, # 19, #20, law enfo rcement partnership with Crime #7, #8, # 10, # 13, # 14, # 15, # 17, # 19, #20, 

#23 , and #32-#36. Stoppers. #23 and #32-#36, 
NOTE : Tile Provider, may clwose to copy their wi ll rece ive a I 0% reduction in their 
Gru111 Alun"ger wlte11 j·emli11g tl1e ('tl lllflCI e- monthly cost reimbursement for any month 
n111il to law e11/orceme111. Grt111t A-lu1U1ger.v will services as required are not completed. 
11/11ce Ctl/IY i11 Pmvider 's file ft1r refere11ce. 

7. Board Meetings G rants Up to $ 19,999: 7. Boa rd Meetings G ra nts np to $ 19,999: 7. Board Meetings G ra nts up to $ 19,999: 7. Board Meetings G ra nts np to $19,999: 7. Board Meetin gs G ra nts Up to $ 19.999: 
The Provider receiving up to and incl uding The Provider rece iving grant funds of The Prov ider will submit complete copies of The Provider's total monthl y reimbursement Grant Managers wi ll rev iew submitted 
$ 19,999 in grant funds will conduct $ 19,999 or less will conduct a minimum of un-redacted board meeting minutes fo r each wil I be reduced by I 0% when the Provider board meeting minutes to ensure a meeting 
quartcrlv board mcdin-gs during the cuurs"C four (4) quarterly board meetings during the month/quarter that a board meeting is fa ils to conduct a quarte rly board meeting was conducted. 
o f' the grant {car, July I through Junc30 grant year, July I through June 30. Of required , Jul y I through June 30, as proo f' a within the fo llowi ng quarters, Jul y I 

which one board meeting must be held board took place within the specified time through September 30, October I through 
The Rudgd I me-items assoe-iated wit h thi s between July I and September 30, October frame of the deliverab le. December 3 1, January I thro ugh March 3 l , 
dc li ve rab l-e arc #68 and #69.J I and December 3 1, January l and NOTE: Bour1/ 111eeti11g minutes must imlic11te and April I through June 30 and no suppo rt 

March 3 1, and between April I and June 30. dttte tif meeting , btmrtl member.\' pre.,·e11t um/ documentation is submitted as req uired. 
NOTE: Afore t/11111 011e meeti11g witlli1111 uhse11t. 

f/11ar/er will not meet t/1e requirement. 
8. Commnnity E\'ents: The Prov ider, its 8. Community Events: The Provider, its 8. Community Events: The Prov ider will 8. Community Events: The Provider or 8. Community Events: Grant Managers 
employee or designee will partic ipate in employee, o r designee will partic ipate in a submit a completed 20 15-20 16 OAG "Event des ignee who fai ls to attend a minimum of will monitor on a monthly bas is, the yearl y 
community events to promute Cr ime mi nimum of two (2) community events Attendance Form" detai ling the names of two community events per county served required number of community events that 
Stoppers thruugh the d!'ilifht1tiorrnf publfS> within each county served by the Provider, organizational attendees, what materi als or and submit the requi red support is specified for each gra ntee . If any grantee 
awarcncss-ri1ataia lsl n lmcl tcmsfil # 1 9~ July I through June 30, to promote Crime items we re d istributed or utilized at the documentation between Jul y I and June 30, has fa il ed to meet the required number of 
{ 30 mid #JI or Qthcr budg~t approved Stoppers through the di stri bution of pub I ic event to increase the awareness of the Crime will result m the provider's June Cost community events by the final quarter, the 
mcthodsll uring the gra nt year, Jul ) I awareness materia ls in line items# 18, # 19, Stoppers program and tip num ber. Reimbursement being reduced by ~0% for Grant Manager will remind the grantee, via-
throu gb June JO. #30 and #3 1 or other budget approved fai lure to complete the requ ired number of e-mail , of the services due but not delivered 

methods. community events within the counties to-date. lfthe Provider does not meet thi s 
served. deli verable, a financia l consequence will be 

applied to the June Cost Reimbursement as 
noted in the Financial Consequences for 
Deliverable 8. 
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Scone of Work 
9. Reporting Requirements : The Provider 
will submit twelve (I'.!) complete 
Reimbursement Request/Expenditure 
Reports and Performance Reports with 
original signatures, to include a ll required 
support documentation, b~· the-20th of th 
fQllQwmg mo nth in \vhic h expenses 
occurred, even if no expenses were 
incurred . The Provider will submit one (I) 
Final Reimbursement Expenditure Report 
which must be postmarked on or before 
August 15, if August 15th, fa ll s on a 
Saturday, A Sunday or a federal holiday, 
then postmark must be on the next business 
day. 

t"1nc '1k ms a~socia ted wi th th is de liverable 
are li43-6J,-#67, #-70, #72, a nd # 74-#76. 
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[ATTACHMENT D - $19,999 OR LESS CONTRACT DELIVERABLES- 2015-2016] 

Deliverable 
9. Reporting Requirements: The Provider 
wil l submit twelve ( 12) complete monthl y 
Reimbursement Requests/Expenditure 
Reports and Performance Reports with an 
original s ignature which must be 
postmarked on or before the 20th of the 
fo llowing month even if no expenses were 
incurred . If the 20th falls on a Saturday, a 
Sunday, or a federal holiday, then 
documents must be postmarked by the next 
business day . The Provider must submit one 
( I) Final Reimbursement Expenditure 
Report which must be postmarked by 
August 15th, if August 15th, falls on a 
Saturday, a Sunday or a federal holiday, 
then postmark must be on the next business 
clay . The monthl y reimbursement request 
shall include al l invoices and required 
support documentation for expenditures 
either mailed or scanned and rece ived 
within the above same time frame . The 
performance report shall inc lude all required 
support documentation for determining the 
completion status of deliverables either 
mai led or scanned and received within the 
above same time frame. 

Provider Documentation 
9. Reporting Requirements: The OAG 
grant staff will make a copy of the envelope 
received from each Provider indicating the 
postmark on the envelope as support 
documentation the submitted 
reimbursement request and performance 
measures were in compliance with the 
dead line as spec ified in deli verable #9. The 
postmark must be for the 20th or the 
following month unless otherwise specified . 
lfthe Provider wishes to dispute the date as 
postmarked on the envelope, the Provider 
must submit one or the following as 
support : 
1. Copy of receipt provided by U.S. Postal 
Service date ma iled; 2. Copy of receipt from 
UPS or Fed Ex other method of mail ing 
indicating date mailed ; 3. Copy of UPS, Fed 
Ex or U.S. Postal Service or other method 
of mai ling tracking form indicating date 
mailed . 
NOTE: F11ilure o/tlte Provider to submit tile 
re1Juired support 1/ocu111ent11till11 witll '" 11t tlle 
3·u111e time tJ/tlie Reimb11rseme11t Request aml 
Per/11rmu 11ce Repflrt will result i11 a tle/uy i11 
processi111.: wlticll will result i11 u <le/uy i11 
p11yme11t. 

Financia l Conseauences 
9. Reporting Requirements : Provider's 
total monthl y cost reimbursement will be 
reduced by I 0% ifthe Provider fai ls to have 
their monthly Reimbursement and Monthly 
Performance reports postmarked by the 20th 
of the following month, except ifthe 20th 
fal ls on a Saturday, a Sunday, or a federa l 
holiday, then it must be postmarked by the 
next business day and the support 
documentation must be submitted ei ther as 
aforementioned or e-mai led by the due dates 
as provided. A reduction of I 0% will be 
appli ed to the Final Reimbursement if it is 
not postmarked by August 15, or if August 
15th falls on a Saturday, a Sunday or a 
federa l holiday, then postmark must be on 
the next business day. 

A Provider who intenti(l na lly submits a "O" 
rennbursement for the purpose of avoiding 
the 10% Financ ial Consequence will be 
assessed the I 0% Financial Consequence on 
the ir next monthly cost re imbursement 
conta ining expend itures noted to have been 
paid and clea red the ban~ within the month 
the "O" re imbursement was subm1tred 

Ae:encv Verification 
9. Reporting Requirements: The Grant 
Manager wi ll review the submitted support 
documentation provided by the provider and 
will make a copy of the enve lope that the 
cost reimbursement is received in as well as, 
check date of e lectronically submitted or 
other OAG approved method . ln the eve nt 
no postmark is on the envelope the provider 
is responsible for support documentation. 
Grant Managers wi ll review all "O" 
reimbursements for failure to submit 
expenses within the month they were paid 
and cleared the bank to determine if they 
should have filed a request for payment in 
the month they filed a "O" and apply the 
required financia l consequence. 
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Agency Name: 

Date: 

Total Budget Requested 

Available Trust Fund Amount 

Difference 

Disallowed or Reduced 
Expenditures: 

Total Reduction/Disallowed: 
Total Approved Budget 

cs-03(07/99) 

FLORIDA CRIME STOPPERS GRANTS 

BUDGET AS APPROVED 2015-2016 

Crime Stoppers of Levy County, Inc. 

June 29, 2015 
Grant No: 008-15 

Amend No: 

Rewards and Public 
Education 

Operating Expenses 

Salaried Employees 

Non-Sworn 

Non-Sworn Employed by a 
Law Enforcement Agency 

Sworn 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

Amount 
Requested 

$9,668.00 

$7,785.55 

$0.00 

17,453.55 

17,453.55 

17,453.55 

$ 

$ 

$ 

$ 

Amount 
Approved 

$9,668.00 

$7,785.55 

$0.00 

17,453.55 

(e {Jq /;!>-
Da~ I 

--it~/1.r 
Date 




