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AGREEMENT BETWEEN THE STATE OF FLORIDA 

OFFICE OF THE ATTORNEY GENERAL ! I~ oni,., :Y c Tf'.AL ·s OFC. 
AND AJYOCAC Y & Ui: :J·l rs MG MT. 

Suwannee County Sheriff's Office 

GRANT NO. VOl0-14048 

THIS AGREEMENT is entered into in the City of Tallahassee, Leon County, Florida by 
and between the State of Florida, Office of the Attorney General , the pass-through agency for the 
Victims of Crime Act (VOCA), Catalog of Federal Domestic Assistance (CFDA) Number -
16.575, hereafter referred to as the OAG, an agency of the State of Florida with headquarters 
located at PL-01 , The Capitol, Tallahassee, Florida 32399-1050, and the Suwannee County 
Sheriff's Office, 200 South Ohio Avenue, Suite l 05 , Live Oak, Florida 32064-3200, hereafter 
referred to as the Provider. The parties hereto mutually agree as follows: 

ARTJCLE I. ENGAGEMENT OF THE PROVIDER 

The OAG hereby agrees to engage the Provider and the Provider hereby agrees to 
perform services as set forth here in. The Provider understands and agrees all services are to be 
performed solely by the Provider and may not be subcontracted or assigned without prior written 
consent of the OAG. The Provider agrees to supp ly the OAG with written notification of any 
change in the appointed representative for this Agreement. This Agreement shall be performed 
in accordance with the Victims of Crime Act (VOCA), Victim Assistance Grant Final Program 
Guidelines, Federal Register, Vol. 62, No. 77, Apri l 22, 1997, pp. 19607-19621 and the U.S. 
Department of Justice, Office of Justice Programs, Financial Guide, incorporated herein by 
reference. 

ARTICLE 2. SCOPE OF WORK 

For the 2014/20 IS grant period, the Provider will maintain a victim services program that 
wi ll be available to provide services to victims of crime that are identified by the Provider and/or 
are presented to the Provider, as outlined in the 20 14/20 1 S grant application approved by the 
OAG, incorporated herein by reference, unless otherwise approved by the OAG in writing. 

ARTICLE 3. TIME OF PERFORMANCE 

This Agreement shall become effective on October I , 2014, or on the date when the 
Agreement has been signed by all parties, whichever is later, and shall continue through 
September 30, 2015. No costs incurred by the Provider prior to the effective date of said 
Agreement will be reimbursed and the Provider is solely responsible for any such expenses. 
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ARTICLE 4. AMOUNT OF FUNDS 

The OAG agrees to reimburse the Provider for services completed in accordance with the 
terms and conditions of the Agreement. The total sum of monies reimbursed to the Provider for 
the costs incurred under this Agreement shall not exceed $38,775. The Provider agrees not to 
commingle grant funds with other personal or business accounts. The U.S. Department of 
Justice, Office of Justice Programs, Financial Guide does not require physical segregation of 
cash deposits or the establishment of any eligibility requirements for funds which are provided to 
a recipient. However, the accounting systems of Providers must ensure OAG funds are not 
commingled with funds on either a program-by-program or a project-by-project basis. Funds 
specifically budgeted and/or received for one project may not be used to support another. Where 
a Provider 's accounting system cannot comply with this requirement, the Provider shall establish 
a system to provide adequate fund accountability for each project. 

In accordance with the provisions of Section 287.0582, F.S. (2013), if the terms of this 
Agreement and reimbursement thereunder extend beyond the current fiscal year, the OAG's 
performance and obligation to reimburse under this Agreement are contingent upon an annual 
appropriation by the Florida Legislature. This Agreement is contingent upon the OAG's Victims 
of Crime Act award funded through the U.S. Department of Justice, Office for Victims of Crime 
formula grant program. 

ARTICLE 5. REGISTRATION REQUIREMENTS 

Prior to execution of this Agreement, the Provider shall be registered electronically with 
the State of Florida at MyFloridaMarketPlace.com. If the parties agree that exigent 
circumstances exist that would prevent such registration from taking place prior to execution of 
this Agreement, then the Provider shal I so register within twenty-one (21) days from execution. 
The online registration can be completed at 
http://dms.myflorida.com/dms/purchasing/myfloridamarketplace. 

The Provider agrees to comply with the applicable requirements regarding registration 
with the System for Award Management (SAM) (or with a successor government-wide system 
officially designated by OMB and OJP), and to acquire and provide a Data Universal Numbering 
System (DUNS) number. The Provider also agrees to applicable restrictions on subrecipients that 
do not acquire and provide a DUNS number. The details of Provider obligations are posted on 
the Office of Justice Programs web site at http ://www.ojp.gov/funding/sam.htm (Award 
condition: Registration with the System for Award Management and Universal Identifier 
Requirements), and are incorporated by reference here . This special condition does not apply to 
an award to an individual who received the award as a natural person (i.e., unrelated to any 
business or non-profit organization that he or she may own or operate in his or her name). 

ARTICLE 6. AUTHORIZED EXPENDITURES 

Only expenditures which are detailed in the approved budget of the grant application, a 
revised budget, or an amended budget approved by the OAG are eligible for reimbursement with 
grant funds. Any modification to the budget must be requested in writing to the OAG and will 
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require prior approval by the OAG. Modification approval is at the di scretion of the OAG. The 
Provider acknowledges and agrees any funds reimbursed under this Agreement must be used in 
accordance with the Victims of Crime Act, Victim Ass istance Grant Final Program G uidelines, 
Federal Regi ster, Vol. 62, No. 77, April 22, 1997, pp. 19607- 19621 , and the U.S . Department of 
Justice, Office of Justice Programs, Financial Guide incorporated herein by reference. For 
exam ple, all grant-re lated purchases, including telephones and computers, must be used solely 
fo r VOCA-funded activ ities in eq ual proportion to the VOCA fund ed staff utilizing the item. 

The Provider and the OAG agree VOCA fund s cannot be used as a revenue generating 
source and crime victims cannot be charged either directly o r indirectl y for services reimbursed 
w ith grant funds . Thi rd party payers such as insurance companies, Victim Compensation, 
Medicare or Medicaid may not be billed for services prov ided by VOCA funded personnel to 
c lients. Grant funds must be used to provide services to a ll crime victims, regardless of their 
fi nancia l resources or availability of insurance or third party reimbursements. The OAG and the 
Provider further agree that travel expenses reimbursed w ith grant funds wi ll be in accordance 
w ith all Section 11 2.061 , F.S. (20 13) requirements . 

Expenditures of state fin ancial assistance must be in compliance with a ll laws, rules and 
regulations applicable to expenditures of State funds , inc luding, but not limited to, the Reference 
Guide for State Expenditures. 

O nly allowable costs resu lting from ob ligations incurred during the term of the 
Agreement are e ligib le for reimbursement, and any balances of unobligated cash that have been 
advanced or pa id that are not authorized to be retained fo r direct program costs in a subsequent 
period must be refunded to the State. Any funds paid in excess of the amount to which the 
Prov ider is entit led under the terms of the Agreement must be refunded to the State. 

The Provider shall reimburse the OAG for a ll unauthorized expenditures and the Provider 
shall not use grant funds fo r any expenditures made by the Provider prior to the execution of thi s 
Agreement or after the termination date of the Agreement. If the Provider is a unit of local or 
state government, the Provider must fo ll ow the written purchasing procedures of the government 
agency. If the Prov ider is a non-profit organization, the Provider agrees to obtain a minimum of 
three (3) written quotes for all single item grant-related purchases equal to or in excess of one 
thousand dollars ($1 ,000) unless it is documented that the vendor is a sole source supplier. 

The Provider understands and agrees that it cannot use any federal fu nds (i ncluding 
VOCA), either directl y or indirectly, in support of any contract or subaward to either the 
Association of Community Organizations for Reform Now (ACORN) or its subsidiaries, without 
the express prior written approva l of the U.S. Department of Justice, Office of Justice Programs. 

Providers must report suspected fraud , waste and abuse to the OAG, the Office of 
In spector General at 850-414-3300. 
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ARTICLE 7. PROGRAM INCOME 

Providers must provide services to crime victims, at no charge, through the VOCA 
funded project. Upon request, the Provider agrees to provide the OAG with financial records 
and internal documentation regarding the collection and assessment of program income, 
including but not limited to victim compensation, insurance, restitution and direct client fees. 

ARTICLE 8. METHOD OF PAYMENT 

Payments under this Agreement shall be made on a cost reimbursement basis. 
Reimbursement shall be made monthly based on the Provider's submission and OAG approval 
of a monthly invoice, monthly performance report and all required supporting documentation. 

In accordance with Section 215.971 F.S. (201 3), financial consequences are described in 
this Article of the Agreement. The Provider wi ll be held responsible for maintaining a victim 
services program that will be available to prov ide services to victims of crime that are identified 
by the Provider and/or are presented to the Provider, and meeting the deli verables and the 
performance standards as outlined in the 2014/20 15 VOCA Grant Application and approved by 
the OAG, incorporated herein by reference as Attachment "A," unless otherwise approved by the 
OAG in writing. At a minimum, the agency wi ll provide services to no less than 80 percent of 
the total number of proj ected victims. If the Provider does not maintain a victim services 
program that will be available to provide services to vict ims of crime and provide the anticipated 
total number of deliverables as outlined in Attachment "A," without an approved justification, 
the final payment for the grant wi ll be reduced by 5% of the total award amount as li sted in 
Artic le 4. 

Payment for services shall be issued in accordance with the provisions of Section 215.422, 
F.S. (20 13). 

Monthly perfo rmance reports must be completed and recei ved with the monthly invoice 
to document the provision of the project deliverables. Reimbursement of a month ly invoice is 
contingent upon OAG receipt of the corresponding monthly performance report, and approval of 
the level of serv ice provided during the report period. 

The monthly invoice, the monthl y performance report and all required supporting 
documentation must be submitted to the OAG by the last day of the month immed iately 
fo llowing the month for which reimbursement is requested . The Provider shall maintain 
documentation of all costs represented on the invoice. The OAG may requi re documentation of 
expenditures prior to approval of the invoice, and may withhold reimbursement if services are 
not satisfactori ly completed or the documentation is not sati sfactory. The final invoice is due to 
the OAG no later than 45 days after the expiration or termination of the Agreement. If the 
complete and correct invo ices are not received within these time frames, all right to 
reimbursement may be forfe ited, the OAG may not honor any subsequent requests, and the OAG 
may terminate the Agreement. 
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Any reimbursement due or any approval necessary under the terms of this Agreement 
may be w ithheld until all evaluation, financial and program reports due from the Provider, and 
necessary adjustments thereto, have been approved by the OAG. T he Provider is required to 
info rm the OAG if they are being invest igated by a state agency for financial or programm atic 
issues. If it comes to the attention of the OAG that the Provider is be ing invest igated, requests for 
reimbursement may not be processed unti l the matter is reso lved and approved by the OAG. 

The Provider agrees to main tain and timely submit such progress, fiscal, inventory, and other 
reports as the OAG may require pertaining to this grant. 

The Provider is required to match the grant award as required in the VOCA Federal 
G uidelines. Match contributions of 20% (cash or in-kind) of the total cost of each VOCA project 
(VOCA grant plus match) must be reported monthly to the OAG. All funds designated as match 
are restricted to the same uses as the VOCA victim ass istance fund s and must be expended 
within the grant period. Unless otherwise approved by the OAG, match must be reported on a 
monthly basis cons istent with the amount of funding requested for reimbursement. 

ARTICLE 9. VENDOR OMBUDSMAN 

Pursuant to Section 2 15.422(7), F.S. (2013), the Department of Financi al Services has 
established a Vendor Ombudsman, whose duties and responsibilities are to act as an advocate for 
vendors who may have problems obtaining timely payments from state agencies. The Vendor 
Ombudsman may be reached at (850) 413-5516. 

ARTICLE 10. LIABILITY A D ACCOUNTABILITY 

The Provider, if a non-profi t entity, agrees to prov ide continuous and adequate director, 
officer, and emp loyee li ab ility insurance coverage agai nst any perso na l liab ility or accountability 
by reason of actions taken while acti ng w ithin the scope ofthe_ir authority during the existence of 
this Agreement and any renewal(s) and extension(s) thereof. Such coverage may be provided by 
a self-insurance program established and operating under the laws of the State of Florida. 

ART ICLE 11. fNDEPENDENT CONTRACTOR 

The Provider agrees that it is an independent contracto r and not an officer, employee, 
agent, servant, joint venture or partner of the State of Flori da, except where the Prov ider is a state 
Agency. Neither the Provi der nor its agents, employees, subcontractors or ass ignees shall 
represent to others that the Provider has the authority to bind the OAG. This Agreement does not 
create any right to any state retirement, leave or other benefits applicable to State of Florida 
personnel as a result of the Provider performing its duties or ob ligations under this Agreement. 
The Provider agrees to take such acti ons as may be necessary to ensure that each subcontractor 
of the Provider wi II be deemed an independent contractor and w i II not be considered or permitted 
to be an employee, agent, servant, joint venturer, or pa11ner of the State of Florida. The OAG wi ll 
not furnish services of support (e.g., office space, office supplies, te lephone service, secretarial or 
clerical support) to the Prov ider, or its subcontractor or ass ignee, unless specifically agreed in 
writing by the OAG. 
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A li deductions fo r soc ial security, w ithholding taxes, income taxes, contributions to 
unemployment compensation fu nds and all necessary insurance fo r the Prov ider, the Provider 's 
offi cers, employees, agents, subcontractors, or ass ignees sha ll be the sole respons ib ili ty of the 
Provi der. 

ARTICLE 12. DOCU MENTATION AND RECORD RETENTION 

The Prov ider shall ma in ta in books, records, and docum ents (including electroni c storage 
media) in accordance w ith generall y accepted accounting procedures and practices which 
suffic ientl y and properly refl ect a ll revenues and expenditures of grant fund s. 

The Provider shall ma inta in a fi le for in spection by the OAG or its des ignee, Chief 
Financ ial Officer, or Auditor General that conta ins written invo ices fo r a ll fees, or other 
compensation fo r services and expenses, in detai l suffic ient for a proper pre-aud it and post-audit. 
This includes the nature of the serv ices perfo rmed or expenses incurred, the identity of the 
person(s) who perfo rm ed the serv ices or incurred the expenses, the da il y t ime and attendance 
records and the amount of tim e expended in performing the services (including the day on which 
the serv ices were perfo rmed), and if expenses were incurred, a deta iled itemization of such 
expenses. Documentation, inc lud ing aud it worki ng papers, sha ll be ma inta ined at the office of 
the Provider fo r a period of five years from the term inat ion date of the Agreement, or until the 
audi t has been completed and any findin gs have been reso lved, whichever is later. 

The Prov ider shal l g ive authorized representatives of the OAG the right to access, rece ive 
and examine all records, books, papers, case fi les, docum ents, goods and services related to the 
grant. If the Prov ider fai ls to prov ide access to such mater ials, the OAG may term inate this 
Agreement. Secti on 119 .071 , and Section 960. 15 F.S. (20 13 ), prov ides that certain records 
received by the OAG are exempt fro m publ ic record req uests, and any otherwise confid ential 
record or report sha ll retain that status and wi ll not be subj ect to publi c di sc losure. The Prov ider, 
by sign ing thi s Agreement specificall y authorizes the OAG to receive and review any record 
reasonably re lated to the purpose of the grant as authorized in the orig inal grant applicat ion and 
or the amendments thereto. Fail ure to provide documentati on as requested by the OAG sha ll 
result in the suspension of further re im bursements to the Provider unti l req uested documentat ion 
has been rece ived, reviewed, and the costs are approved fo r reim bu rsement by the OAG. 

The Prov ider shall a ll ow public access to all documents, papers, letters, or other materia ls 
made or received in conj un ction w ith this Agreement, unl ess the reco rd s are exem pt under one of 
the prov isions mentioned in the paragraph above, or are exempt from Secti on 11 9.071 F.S. 
(20 13) or Section 24 (a) of Art icle I of the State Constitution and Chapter 119, Florida Statutes. 
Fa il ure by the Prov ider to a llow the aforem entioned publi c access const itu tes grounds for 
unilatera l cance llation by the OAG at any ti me, w ith no recourse ava il able to the Prov ider. The 
Provider sha ll a lso mai nta in a ll pu blic records cons istent w ith the State of Florida 's record 
retention schedule. 
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ARTICLE 13. VICTIM ADVOCATE DESIGNATION 

The Provider agrees to have at least one staff member complete training through the 
OAG 's Victim Services Practitioner Designat ion Train ing. 

ARTICLE 14. PROPERTY 

The Provider agrees to be responsible for the proper care and custody of a ll property 
purchased with grant funds and agrees not to sel l, transfer, encumber, or otherwi se dispose of 
property acquired with grant fund s without the written permission of the OAG. If the Provider is 
no longer a recipient, all property acquired by grant fu nds shall be subject to the provisions of the 
U.S . Department of Justice, Office of Justice Programs, Office of the Comptroller Financial 
Guide. 

ARTICLE 15. AUDITS . 

The administration of funds disbursed by the OAG to the Provider may be subject to 
audits and or monitoring by the OAG, as described in this section . 

This part is applicable if the Provider is a State or loca l government or a non-profit 
organization as defi ned in OMB C ircular A-1 33, as revised. In the event another OMB G uidance 
C ircular supersedes OMB C ircu lar A-133 , the information, guidance and requirements for audi ts 
provided in the newer circular wi ll be app licable to this Agreement. 

1. In the event the Provider expends $300,000 ($500,000 for fiscal years ending after 
Decem ber 3 1, 2003) or more in Federal awards of any type in its fisca l year, the 
Provider must have a sing le or program-specific audit conducted in accordance 
with the provisions of OMB Circu lar A-1 33, as rev ised. Art icle 4 to this 
Agreement indicates the amount of Federal funds di sbursed through the OAG by 
this Agreement. In determining the Federal awards expended in its fi scal year, the 
Provider sha ll take into account all sources of Federal awards, incl uding Federal 
reso urces rece ived from the OAG. The determination of amounts of Federal 
awards expended should be in accordance with the guide lines established by 
OMB C ircu lar A-133 , as revised . An audit of the Provider conducted by the 
Auditor Genera l in accordance with the provisions OMB Circular A-133 , as 
revised, will meet the requirements of th is part. 

2. In connection with the audit req uirements addressed in this part, the Provider shall 
fu lfill the requirements relative to audi tee responsibilities as provided in Subpart 
C of OMB C ircular A- 133 , as revised. 

3. If the Prov ider expends less than $300,000 ($500,000 for fiscal years ending after 
Decem ber 3 1, 2003) in Federal awards in its fiscal year, an audit conducted in 
accordance with the provisions of OMB C ircular A-133 , as revised, is not 
required. In the event the Provider expends less than $300,000 ($500,000 for 
fi scal years ending after December 3 1, 2003) in Federal awards in its fiscal year 
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and elects to have an audit conducted in accordance with the provis ions of OMB 
C ircular A-133 , as revi sed, the cost of the audit must be reimbursed from non
Federal funds (i.e., the cost of such an audit must be reimbursed from Provider 
resources obtained from other than Federal entities). 

ARTICLE 16. AUDIT REPORT SUBMISSION 

A udits must be submitted no later than 180 days fo llowing terminat ion or expiration of 
the Agreement, but may be submitted at a later date upon written approval of the OAG. 

1. Copies of audit reports for aud its conducted in accordance wi th OMB Circular A-
133, as revised, and required by this Agreement shall be submitted, when requi red 
by Section .320(d), OMB Ci rcular A-1 33 , as revised, by or on beha lf of the 
Provi der directly to each of the fo llowing: 

A. Office of the Attorney General 
Bureau of Advocacy and Grants Management 
PL-0 I, The Cap ito l 
Tallahassee, Florida 32399-1050 

B. The Federal Audit Clearinghouse designated in OMB C ircu lar A-133 , as 
revised (the number of cop ies required by Sections .320(d), OMB C ircular 
A-1 33, as revised, should be submitted to the Federal Audit 
Clearinghouse), at the fo llowing address: 

Federal Aud it C learinghouse 
Bureau of the Census 
120 1 East 1 oth Street 
Jeffersonvi lle, IN 47 132 

C. Other Federa l agencies and pass-th rough entities in accordance w ith 
Sections .320(e) and (f), OM B C ircul ar A-133 , as rev ised . 

2. In the event that a copy of the fi nancial reporti ng package for an aud it required by 
Article 15 of thi s Agreement and conducted in accordance with OMB Circu lar A-
133, as revised, is not required to be subm itted to the OAG for the reasons 
pursuant to Section .320( e)(2), OMB Circu lar A-133 , as revised, the Provider 
shall submit the req uired written notification pursuant to Section .320(e)(2) and a 
copy of the Prov ider 's audited sched ule of expenditures of Federal awards d irectly 
to the OAG. 

3. Any reports, management letters, or other information required to be submitted to 
the OAG pursuant to this Agreement shall be submitted timely in accordance with 
OMB C ircular A-133 , as revised , as appli cable. 
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4. Providers should indicate the date the financial reporting package was delivered 
to the Provider in correspondence accompanying the financial reporting package. 

ARTICLE 17. MONITORING 

In addition to reviews of audits conducted in accordance with OMB Circular A-133 , as 
revised, monitoring procedures may include, but not be limited to, on-site visits by OAG staff or 
its designee, limited scope audits as defined by OMB Circular A- 133, as revised, and/or other 
procedures. By entering into this Agreement, the Provider agrees to comply and cooperate with 
any monitoring procedures/processes deemed appropriate by the OAG. The Provider further 
agrees to comply and cooperate with any inspections, reviews, investigations, or audits deemed 
necessary by the OAG, Chief Financial Officer, Auditor General or the U.S. Department of 
Justice. 

The Provider may not accept duplicate funding for any position, service or deliverable 
funded by the OAG. Duplicative funding is defined as more than 100% payment from all 
funding sources for any position, service or deliverable. Ifthere are mu ltiple funding sources 
and a program is funded by the OAG, the OAG or its designee has the right to review all 
documents related to those funding sources to determine whether duplicative funding is an issue. 
If duplicate funding is found, the Agreement may be suspended, terminated or both while the 
extent of the overpayment is determined. Failure to comply with state law, or the U.S. 
Department of Justice Programs, Financial Guide, may also result in the suspension, termination 
or both of the Agreement while the extent of the overpayment is determined. Absent fraud, in the 
event that there has been an overpayment to a Provider for any reason, including the afore
mentioned, ifthe amount of the overpayment cannot be determined to a reasonable degree of 
certainty, both parties agree that the Provider shall reimburse to the OAG one half of the monies 
previously paid to the Provider for that line item for the grant year in question. 

ARTICLE 18. RETURN OF FUNDS 

The Provider shall return to the OAG any overpayments made to the Provider for 
unearned income or disallowed items pursuant to the terms and conditions of thi s Agreement. In 
the event the Provider or any outside accountant or auditor determines that an overpayment has 
been made, the Provider shall immediately return to the OAG such overpayment without prior 
notification from the OAG. In the event the OAG discovers that an overpayment has been made, 
the contract manager, on behalf of the OAG, will notify the Provider and the Provider shall 
forthwith return the funds to the OAG. Should the Provider fail to immediately reimburse the 
OAG for any overpayment, the Provider will be charged interest at the lawful rate on the amount 
of the overpayment or outstanding balance thereof. 
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ARTICLE 19. PUBLIC ENTITY CRIME 

Pursuant to Section 287.133 , F.S. (2013), the fo llowing restrictions are placed on persons 
convicted of public ent ity crimes to transact business with the OAG: When a person or affiliate 
has been placed on the convicted vendor list following a conviction for a public entity crime, 
he/she may not submit a bid on a contract to provide any goods or services to a public entity, 
may not submit a bid on a contract with a public ent ity for the construction or the repair of a 
public building or public work, may not submit bids on leases of real property to a public entity, 
may not be awarded or perform work as a contractor, supplier, subcontractor, or consu ltant under 
a contract with any public entity, and may not transact business with any public ent ity in excess 
of the threshold amount provided in Section 287.017, F.S. (2013), for CATEGORY TWO for a 
period of thirty-six (36) months from the date of being placed on the convicted vendor list. 

ARTICLE 20. GRATUITIES 

The Provider agrees that it will not offer or give any gift or any form of compensation to 
any OAG emp loyee. As part of the consideration for this Agreement, the parties intend that this 
provision will survive the Agreement for a period of two years. In addition to any other remedies 
available to the OAG, any violation of thi s provision w ill result in referral of the Provider's name 
and description of the violation of this term to the Department of Management Services for the 
potential inclusion of the Provider's name on the suspended vendors list for an appropriate period . 
The Provider will ensure that its subcontractors, if any, comp ly with these provisions. 

ARTICLE 21. PATENTS, COPYRIGHTS, AND ROYALTIES 

The Provider agrees that if any discovery or invention arises or is developed in the course 
of or as a result of work or services performed under this Agreement, or in any way connected 
herewith, the discovery or invention shall be deemed transferred to and owned by the State of 
Florida. Any and all patent rights accruing under or in connection with the performance of this 
Agreement are hereby reserved to the State of Florida. 

In the event that any books, manuals, films, or other copyrightable materials are 
produced, the Provider shall identify all such materials to the Agency. Any and all copyrights 
accruing under or in connection w ith performance under this Agreement are hereby reserved to 
the State of Florida. 

The Provider shall indemnify and hold the OAG and its employees harmless from any 
claim or liability whatsoever, including costs and expenses, arising out of any copyrighted, 
patented, or unpatented invention, process, or article manufactured or used by the Prov ider in the 
performance of this Agreement. The Provider shall indemnify and hold the OAG and its 
employees harm less from any claim against the OAG for infringement of patent, trademark, 
copyright or trade secrets. The OAG will provide prompt written notification of any such claim. 
During the pendency of any claim of infringement, the Provider may, at its option and expense, 
procure for the OAG, the right to continue use of, or replace or modify the article to render it 
non-infringing. If the Provider uses any design, device, or materials covered by letters patent, or 
copyright, it is mutuall y agreed and understood without exception the compensation paid 
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pursuant to this Agreement includes all royalties or costs arising from the use of such design, 
device, or materials in any way involved in the work contemplated by this Agreement. 

Subcontracts must specify that all patent rights and copyrights are reserved to the State of 
Florida. 

ARTICLE 22. INDEMNIFICATION 

To the extent permissible under Florida law, the Provider shall be liable for and indemnify, 
defend, and hold the OAG and all of its officers, agents, and employees harmless from all claims, 
suits, judgments, or damages, including attorneys' fees and costs, arising out of any act or 
omission or neglect by the Provider and its agents, employees and subcontractors during the 
performance or operation of this Agreement or any subsequent modifications or extensions 
thereof. 

The Provider 's evaluation or inability to evaluate its liability shall not excuse the 
Provider's duty to defend and to indemnify the OAG within seven (7) days after notice by the 
OAG. After the highest appeal taken is exhausted, only an adjudication or judgment specifically 
finding the Provider not liable shall excuse performance of this provision. The Provider shall 
pay all costs and fees including attorneys' fees related to these obligations and their enforcement 
by the OAG. The OAG 's failure to notify the Provider of a claim shall not release the Provider 
from these duties. The Provider shall not be liable for any sole negligent acts of the OAG. 

ARTICLE 23. TERMINATION OF AGREEMENT 

This Agreement may be terminated by the OAG for any reason upon five (5) days written 
notice via certified mail. 

In the event this Agreement is terminated, the Provider shall deliver documentation of 
ownership or title, if appropriate for all supplies, equipment and personal property purchased 
with grant funds to the OAG, within 30 days after termination . Any finished or unfinished 
documents, data, correspondence, reports and other products prepared by or for the Provider 
under this Agreement shall be made available to and for the exclusive use of the OAG. 

Notwithstanding the above, the Provider shall not be relieved of liability to the OAG for 
damages sustained by the OAG by virtue of any termination or breach of this Agreement by the 
Provider. In the event this Agreement is terminated, the Provider shall be reimbursed for 
satisfactorily performed and documented services provided through the effective date of 
termination. 

ARTICLE 24. AMENDMENTS 

Except as provided under Article 6, Authorized Expenditures, modification of any 
provision of this Agreement must be mutually agreed upon by all parties, and requires a written 
amendment to this Agreement. 
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ARTICLE 25. NONDISCRIMINATION 

Recipients of federal financial assistance must comply with applicable federal civil rights 
laws, which may include the Omnibus Crime Control and Safe Streets Act of 1968 (42 U.S .C. § 
3789d); the Victims of Crime Act (42U.S.C.§10604(e)); The Juvenile Just ice and Delinquency 
Prevention Act of2002 (42 U.S .C. § 5672(b)) ; Title VI of the Civil Rights Act of 1964 (42 U.S.C. 
§ 2000d); Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. §7 94), Title II of the 
Americans with Disabilit ies Act of 1990 ( 42 U.S .C.§ 12 131-34); Title lX of the Ed ucation 
Amendments of 1972 (20 U.S.C. §§ 1681 , 1683, 1685-86); the Age Discrimination Act of 1975 
(42 U.S.C. §§ 6101-07); and Exec. Order 13279 (67 Fed. Reg. 241). 

Pursuant to applicable federal laws and Section 760, F.S. (2013), the Provider agrees not 
to discriminate against any client or employee in the performance of thi s Agreement or against 
any appl icant for employment because of age, race, religion, co lor, di sability, national origin, 
marital status or sex. The Provider further assures that all contractors, subcontracto rs, sub
grantees, or others w ith whom it arranges to provide serv ices or benefits to c lients or employees 
in connection with any of its programs and activ ities are not discriminating against those clients 
or employees because of age, race, religion, co lor, disability, nati onal orig in , marital status or 
sex. 

The Provider must have po lici es and procedures in place fo r responding to complaints of 
discrimination that employees and beneficiaries file directly w ith the Provider. Information 
provided by the Departm ent of Justice, Office of Justice Programs, to assist with po licy and 
procedure deve lopment is avai lable at http ://o jp.gov/about/offices/ocr. htm . 

In the event a Federal or State court or Federal or State administrative agency makes a 
finding of discrimination after a due process hearing on the grounds of race, color, religion, 
national orig in, or sex against the Provider, the Provider wi ll fo rward a copy of the findings to 
the Office of Justice Programs, Office for Civil Rights and the Florida OAG. 

As clarified by Executive Order 13166, Imp roving Access to Services for Persons with 
Limited Engli sh Proficiency, and resulting agency guidance, national origin discrimination 
includes discrimination on the basis of limited English proficiency (LEP). To ensu re compliance 
with the Safe Streets Act and Tit le VI of the Civil Rights Act of 1964, the Provider must take 
reasonable steps to ensure that LEP persons have meaningful access to its programs and 
act ivities. Meaningful access may entail providing language assistance services, including oral 
and written translation, where necessary. The Provider is encouraged to consider the need for 
language serv ices for LEP persons served or encountered both in developing its budgets and in 
conducting its programs and activities. Additional assistance and information regarding your 
LEP ob ligati ons can be found at http://www. lep.gov. 

In accordance w ith federa l civil rights laws, the Provider shall not retaliate against 
individuals for taking action or participating in action to secure rights protected by these laws. 

All Providers must complete a review of the Office of Justice Programs, Office for Civil 
Rights training modules and confirm compliance with this requirement to the OAG through self-
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reporting by December 31, 2014. The train ing modules are available at 
http ://ojp.gov/about/ocr/ass istance.htm. 

Pursuant to Section 287.134, F.S. (2013), an entity or affi liate on the Florida Department 
of Management Services' discriminatory vendor list may not transact business with any public 
entity. 

The OCR issued an advisory document for recipients on the proper use of arrest and 
conviction records in making hiring decisions. See Advisory for Recipients of Financial 
Assistance from the U.S. Department of Justice on the U.S. Equal Employment Opportunity 
Commiss ion 's Enforcement Guidance: Consideration of Arrest and Conviction Records in 
Employment Decisions Under Title VII of the Civil Rights Act of 1964 (June 2013), available at 
http://www.ojp.usdoj.gov//about/ocr/pdfs/UseofConviction Advisory.pdf. Recipients should be 
mindful that the misuse of arrest or conviction records to screen either applicants for 
employment or employees for retention or promotion may have a di sparate impact based on race 
or national origin, resulting in unlawful employment discrimination. In light of the Advisory, 
recipients should consult local counsel in reviewing their employment practices. If warranted, 
recipients should also incorporate an analysis of the use of arrest and conviction records in their 
Equal Employment Opportunity Plans (EEOPs) . 

ARTICLE 26. NONDI SCRIMINATION IN PROGRAMS INVOLVING STU DENTS 

The Provider shall not use award funding to discr iminate against students that are 
participating in (or benefit ing from) programs that are funded by those same federal funds. For 
example, the Provider cannot use VOCA funding to treat a Catholic student differently than a 
non-Catholic student when both are app lying for, or receiving benefits from , the VOCA program. 
This same protecti on also applies to the students ' parents or lega l guardians. 

ARTICLE 27. ACK OWLEDGME TS 

All publications, advertising or written descriptions of the sponsorship of the program 
shall state: "This project was supported by Award No.VOID-146\iawarded by the Office for 
Victims of Crime, Office of Justi ce Programs. Sponsored by (name of Provider) and the State of 
Florida." 

The Provider is required to di sp lay a civ il ri ghts statement prominently on all 
publications, webs ites, posters and informational materials mentioning USDOJ programs in bold 
print and no smaller than the general text of the document. The full civil rights statement must 
be used whenever possible. Single page documents that do not have space for the full civil rights 
statement may contain a condensed vers ion in a print size no smaller than the text used 
throughout the document. If the civil rights statement is missi ng on a publication, the statement 
must be included the next time the publication is revised or reprinted and printed copies of the 
statement must be attached to the current supply of the publication until the next rev ision is 
reprinting. 

Fu ll Civi l Rights Statement: In accordance with federal law and U.S. Department of 
Justice policy, thi s organization is prohibited from discriminating on the basis of race, color, 
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national origin, religion, sex, age, or di sabil ity. To file a complaint of discrimination, call the 
Department of Legal Affairs, Federal Discrimination Complaint Coordinator, PL-0 1 The Capitol, 
Tallahassee, Florida, 32399, or call 850-41 4-3300, o r write Office for Civil Rights, Office of 
Justice Programs, U.S. Department of Justice, 810 ih Street, NW, Washington, DC 20531 or call 
202-307-0690 (Voice) or 202-307-2027 (TDD/TYY). Individuals who are hearing impaired or 
have speech disabiliti es may also contact OCR through the Federal Relay Service at 800-877-
8339 (TTY), 877-877-8982 (Speech), or 800-845-6136 (Spanish). 

Condensed Civil Rights Statement: The <organization name> is an equal opportunity 

provider and employer. 

The Provider is required to display the OAG 's "Civil Rights Fact Sheet" at locations open 
to the public. The "C ivil Rights Fact Sheet" wi ll be prov ided by the OAG. 

ARTIC LE 28. EMPLOYM ENT 

The employment of unau thorized aliens by the Provider is considered a vio lation of 
Section 274A(e) of the Immigration and Nationality Act. If the Provider knowingly employs 
unauthorized a li ens, such violation shall be cause for unilateral cancellation of this Agreement. 
Any serv ices performed by any such unauthorized aliens shall not be paid. 

The Provider shall uti I ize the U.S. Department of Homeland Security's E-Verify System 
to verify the employment e li gibil ity of all persons hired during the Agreement term . 

ART ICLE 29. A DM! ISTRATION OF AGREEMENT 

Al l approvals referenced in this Agreement must be obtai ned from the part ies' contract 
administrators or their designees. The OAG 's contract admini strator is Chri st ina F. Harris. A ll 
noti ces must be given to the parties ' contract admin istrato r. 

ARTICLE 30. TEXT MESSAGING 

Pursuant to Executive Order 13513, " Federal Leadership on Reducing Text Messaging 
While Driving," 74 Fed. Reg. 51 225 (October 1, 2009), the U.S. Department of Justice 
encourages subrec ipi ents (Providers), to adopt and enforce policies banning employees from text 
messaging while driving any vehic le durin g the co urse of perfo rming work funded by this grant, 
and to establi sh workp lace safety policies and conduct ed ucation, awareness, and other outreach 
to decrease crashes caused by distracted drivers. 

ART ICLE 3 1. SECTION 539 OF THE CONSOLI DATED AND FURTHER CONTINUING 
APPROPRIAT IONS ACT, 2013, COM PUTER NETWORK REQU IREMENT 

Section 539 of the Consolidated and Further Continuing Appropriations Act, 2013 (which 
includes the Department of Justice Appropriations Act, 2013) provides -
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(a) None of the funds made available in this Act may be used to 
maintain or establish a computer network unless such network 
blocks the viewing, downloadi ng, and exchanging of pornography. 
(b) Nothing in subsection (a) shall limit the use of funds necessary 
for any Federal , State, tribal , or local law enforcement agency or 
any other entity carrying out crim inal investigations, prosecution, 
or adjudi cation act iv iti es. 

Any Provider that falls within the types of entities described in Section 539(b) is exempt 
fro m this requirement. Any Provider that did not fall under the exemption must comply with the 
requirement. Attachment " B" Section 539 Certification Form (Victims of Crime Act (VOCA) 
Special Conditions Cert ification Form) is hereby incorporated by reference. 

ARTICLE 32. ASSURANCES 

Attachment "C" Assurances is hereby incorporated by reference. 

ART ICLE 33. CERTIF ICATION FORM 

Attachment " D" Certificat ion Form is hereby incorporated by reference. 

ARTICLE 34. CONTROLLING LAW AND VENUE 

Th is Agreement sha ll be governed by the laws of the State of Florida. Any and all 
litigation arising under the Agreement sha ll be instituted in the appropriate court in Leon County, 

Florida. 

A RTICLE 35 . AGREEME T AS INCLUDI G ENTIRE AG REEME T 

Thi s instrum ent and the grant app lication embody the entire Agreement of the parties. 
There are no provisions, te rm s, conditions, or obligations other than those contained herein . This 
Agreement supersedes al l previous communications, representati ons or Agreements on this same 
subj ect, verbal or written, between the parties. 

The Provider's signature below specifically acknowledges understanding of the fact that 
the privilege of obtai ning a VOCA grant is not something this or any Provider is entit led to 
receive. This Agreement is for one time funding on ly. There is abso lutely no expectation or 
guarantee, implied or otherwise, the Provider will receive VOCA funding in the future. The 
OAG strongly encourages the Provider to secure funding from other sources ifthe Provider 
anticipates the program will continue beyond the current grant year. 
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IN WITNESS WHEREOF, the OFFICE OF THE ATTORNEY GENERAL and the 
Suwannee County Sheriff's Office, have executed thi s Agreement. 

~~!tf!fL 
&r0-h Noc+el uc 

Print ame Print Name 

/o -- g- -- ;Lj 
Date Date 

 
FEID # of Provider 

SAMAS Code 
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Agency Name: Suwannee County Sheriff's Office 
VICTIMS SERVED AND TYPES OF SERVICES 

A ttachment A 

Indicate the number of victims provided services by VOCA-funded and matching staff during the grant period. The figu res 
indicated are projections based on historical data and/or the anticipated need of the population served through the VOCA 
project It is anticipated that the categories indicated for victim populations and/or services provided may be expanded or 
narrowed depending on the needs of the victims identified during the grant period . At a minimum, the agency will provide 
services to no less than 80 percent of the total number of projected victims. 

Each victim should be counted only once unless there is a separate instance of victimization. For example, a victim of spouse 
abuse assault should be counted one time during the grant period unless he/she is victimized as a result of a separate and 
unrelated crime 
2014-2015 VOCA Grant Award $38,775 
(from the Budqet Summary Paqe) 

#of Victims Type of Victim $Amount % of Total # of Other Types For other types of crimes, identify and 
to be per Grant of Victims to be list each separately below. 

served Category Amount Served 
11 Child Phvsical Abuse $1 ,064 3.00% 1 Stalking/Harassment 
45 Child Sexual Abuse $4 ,351 11 .00% 10 Violation of an lnjunction/RestraininQ Order 
4 DUI/DWI Crashes $387 1.00% 7 Child Neglect 

186 Domestic Violence $17,985 46 .00% 1 Pornography (Child) 
4 Adult Sexual Abuse $387 1.00% 1 Hit & Run 
9 Elder Abuse $870 2.00% 1 Arson 
1 Adults Molested as Children $97 0.00% 1 Simple Assault 
7 Survivors of Homicide Vict ims $677 2.00% 4 Attempted Murder 
3 Robberv $290 1.00% 

105 Assault $10, 153 26.00% 
TOTAL 401 $38 ,775 100.00% 26 I Subtotal $2,514 

I 
6.50% 

VICTIMS of "Other" 

#of Victims Type of Service # of Other Types of For other types of services, identify 
to be Services to be and list each separately below. 

Served Provided 
195 Crisis Counselina 249 Information & Referral bv Letter/Mail 
401 Follow-up Contacts 8 Death Notification for Cime Victims 

0 Theraov 
0 Support Groups 
0 Crisis Hotli ne Counselina 
0 Shelter/Safehouse 

401 Information and Referral !In-Person) 
316 Criminal Justice Support/Advocacy 

0 Emeraencv Financial Assistance 
265 Emeraencv Leaal Advocacv 
401 Assistance Filinq Compensation Claims - Mandatorv 
396 Personal Advocacv 
400 Telephone Contacts 

TOTAL 3,032 257 Subtotal of "Other" Services 
SERVICES 



Attachment B 
Victims of Crime Act (VOCA) Section 539, Consolidated and Further 

Continuing Appropriations Act, 2013, Special Conditions Certification Form 

Please complete the information below and return this document to the Office of the Attorney General 
with the signed VOCA Agreement and other Attachments. 

Section 539 of the Consolidated and Further Continuing Appropriations Act, 2013 provides the following 
requirement: 

Computer Network Requirement 

The recipient understands and agrees that: 
a) No award funds may be used to maintain or establish a computer network system unless such 

network blocks the viewing , downloading, and exchanging of pornography, and 
b) Nothing in item (a) limits the use of funds necessary for any Federal , State, tribal , or local law 

enforcement agency or any other entity carrying out criminal investigations, prosecution , or 
adjudication activities. 
• Each VOCA subgrantees must have some type of blocking software, if their networks are 

supported ("maintained") by VOCA funds; 
• This includes the purchase of new computer equipment (computers, monitors and printers) , 

or software of any kind (new and/or updates) for the computer network system . 

AGENCY CERTIFICATION: 

O VOCA funding is NOT USED to maintain or establish a computer network system . 

OR -

[~( VOCA funding is USED to maintain or establish a computer network system. However, the 
computer network system is (select one below): 

[J 

0 

Is currently blocking the viewing , downloading, and exchanging of pornography, or 

Is not able to block the viewing , downloading and exchanging of pornography . 
Anticipated date of blocking software purchase . (fill in date) , or 

M Exempt because organization is a Federal , State, tribal , or local law enforcement agency, 
or an entity carrying out criminal investigations, prosecutions, or adjudication activities. 

A enc Name: 

Name of Authorized Official: 
Signature and Title of 

Authorized Official : 

Date of Certification : 

OAG Staff Only: 

ciJ Approved 

3o '2.Dl4 

c~~Q~ 
A roved B 

'tt. 

~-~' Not Approved 

~O ( 
roved 



ATTACHMENT C 

ST.l\NDARD ASSURANCES 

OMB APPROVAL NO. 11 21-0140 
EXPIRES 06/30/2009 

The Applicant hereby assures and certifies compl iance with a ll app licable Federal statutes, regu lations, 
policies, guide lines, and requirements, includ ing OMB Circulars A-21, A-87, A- I 02, A-11 0, A- 122, A-
133 ; Ex. Order 12372 (intergovernmental review of federal programs); and 28 C.F.R. pts. 66 or 70 
(adm ini strative requirements for grants and cooperative agreements). The app licant also specifically 
assures and certifies that: 

1. It has the legal authori ty to apply for federal assistance and the institutional , managerial , and financial 
capabi lity (including funds sufficient to pay any required non-federal share of project cost) to ensure 
proper planning, management, and completion of the project described in thi s application . 

2. It will estab li sh safeguards to prohibit employees from using their positions for a purpose that 
constitutes or presents the appearance of personal or organizational conflict of interest, or personal gain. 

3. It will g ive the awarding agency or the General Accounting Office, through any authorized 
representative, access to and the ri ght to examine a ll paper or e lectronic records related to the financial 
assistance. 

4. It will comply with a ll lawful requirements imposed by the awarding agency, specificall y including 
any applicable regulations, such as 28 C.F. R. pts. 18, 22, 23, 30, 35, 38, 42, 6 1, and 63, and the award term in 
2 C.F.R. § 175. 15(b). 

5. It will assist the awarding agency (if necessary) in assuring compliance with section 106 of the 
National Historic Preservation Act of 1966 ( 16 U.S.C. § 470), Ex . Order 11593 (identification and 
protecti on of historic properties) , the Archeological and Historical Preservation Act of 1974 ( 16 U.S.C.§ 
469 a- I et seq.), and the National Environmental Policy Act of 1969 ( 42 U.S.C. § 4321 ). 

6. It will comply (and will require any subgrantees or contractors to com ply) with any applicable 
statutorily-imposed nondiscrimination requirements, which may include the Omnibus Crime Control and 
Safe Streets Act of 1968 (42 U.S .C. § 3789d); the Victims of Crime Act (42U.S .C.§ 10604(e)); The 
Juvenile Justice and Delinquency Prevention Act of2002 (42 U.S.C. § 5672(b)); the Civil Rights Act of 
1964 ( 42 U.S.C. § 2000d); the Rehabili tation Act of 1973 (29 U.S .C. §7 94); the Americans with 
Di sabilities Act of 1990 ( 42 U.S .C. § 12131 -34); the Education Amendments of 1972 (20 U.S .C. §§ 1681 , 
1683, 1685 -86); and the Age Discriminat ion Act of 1975 (42 U.S .C. §§ 6101-07); see Ex. Order 13279 
(equal protection of the laws for faith-based and comm unity organ izati ons) . 

7. !f a governmental entity-

a) it wi ll comply with the requirements of the Uniform Re location Assistance and Real Property 
Acqui s itions Act of 1970 (42 U.S.C.§ 460 I et seq.), which govern the treatment of persons displaced as a 
result of federal and federally -ass isted programs; and 

b) it wi ll comply with requirements of 5 U.S.C .§§ 1501-08 and §§7324-28, which limit certain 
political activities of State or local government employees whose principal employment is in connection 
with an acti vity financed in whole or in part by federa l assistance. 

2?--
Signat~ 

Ci ( 3o [ 2.014-
Date 



ATTACHMENT D 

CERTIFICATION FORM 
Compliance with the Equal Employment Opportunity Plan (EEOP) Requirements 

Please read carefully the Instructions (see below) and then complete Section A or Section B or Section C, not all three. 

DUNS Number: C~ l&fo 'O 'U'7 

A ward Amount: 1'15 

Please check all the following boxes that apply: 

o Recipient has less than fifty employees. o Recipient is an Indian tribe. o Recipient is a medical institution. 
o Recipient is a nonprofit organization. o Recipient is an educational institution. o Recipient is receiving an award less than $25,000. 

I, [responsible official] , 
certify that __________________________________ [recipient] is 
not required to prepare an EEOP for the reason(s) checked above, pursuant to 28 C.F.R § 42.302. 
1 further certify that [recipient] 
will comply with applicable federal civil rights laws that prohibit discrimination in employment and in the delivery of 
services. 

Print or Type Name and Title Signature Date 

Section B- Declaration Claiming Exemption from the EEOP Submission Requirement and Certifying 
That an EEOP Is on File for Review 

If a recipient agency has fifty or more employees and is receiving a single award or subaward of $25, 000 or more, but less than $500, 000, then the 
recipient agency does not have to submit an EEOP to the OCR/or review as long as it certifies the fo llowing (42 C.F.R. § 42.305): 

I, 'Tl'>nl( C...o..M~bt\ , [responsible official], 
certify that Su w o...Y'\f\t.t. LouJ\ttt Slf\e..ct..t ff1 5 ~tfi t.t,, [recipient], 
which has fifty or more employees and is receiving a single award or subaward for $25,000 or more, but less than 
$500,000, has formulated an EEOP in accordance with 28 CFR pt. 42, subpt. E. I further certify that within the last 
twenty-four months, the proper authority has formulated and signed into effect the EEOP and, as required by applicable 
federal law, it is available for review by the public, employees, the appropriate state planning agency, and the Office for 
Civil Rights, Office of Justice Programs, U.S. Deeartment of Justice. The EEOP is on file at the fo llowing office: 

'N\e.e.. e.~"-t t.t..\t~'t.s Dtf:t.e.. [organization], 
'LDD S~ l\i ~ U.l <- • ~ lti~ Lr ~'t. Ch..\:. ; ·v·>~ [address]. 

Tt)Y'\\. t{\_M~~ s ~ 
Print or Type /!lame and Title Date 

Section C-Declaration Stating that an EEOP Utilization Report Has Been Submitted to the Office for 
Civil Rights for Review 

If a recipient agency has fifty or more employees and is receiving a single award or subaward of $500,000 or more, then the recipient agency must 
send an EEOP Utilization Report to the OCR for review. 

I, [responsible official], 
certify that [recipient], 
which has fifty or more employees and is receiving a single award of $500,000 or more, has formulated an EEOP in 
accordance with 28 CFR pt. 42, subpt. E, and sent it for review on [date] to the 
Office for Civil Rights, Office of Justice Programs, U.S. Department of Justice. 

Print or Type Name and Title Signature Date 

OMB Approval No. 1121-0340 Expiration Date: 05/31/14 




